IIpunoxenne Ne 1

K IIPHKa3y MYHHIHIANEHOI'O Ka38HHOTO YUpeXKICHHS
«LleHTp ncHXooro-NenaroruyeckoH,

MEMIMHCKOH H COI[HAIBHOM ITOMOIIH»

oT 25.08.2025 Ne 5

ITonoxkenne 06 06paboTKe M 3aIUTE NEPCOHAIBHEBIX JAHHLIX B MYHHIHIIATEHOM
Ka3¢HHOM yupeskaeHHH «IleHTp ncuxoJioro-negarorn4eckon, MeJIHIHHCKOH H
COHHAJILHOH MOMOILIH»

1. O6m#e monoKeHHA

1.1. Tlonoxenwe o0 oO0paboTke ¥ 3amKUTe NEPCOHAWIBHBIX NAHHBIX B
MYHUIIUNIAIGHOM Ka3zéHHOM yupexjeHur «LieHTp IICHX0I0ro - meaaroruveckom,
MEIVLIHHCKON W CONMaNbHOM moMommy (manee - IlonoikeHue) oNpenenseT MONUTHKY
MYHHIUIIAIBHOTO Ka3éHHOro YyupexnaeHus «LIeHTp IICHXONOro- IeAarord4ecKoH,
MEIUIIHHCKON ¥ commansHoi momomrm» (manee — MKY «lertp IITIMHCIID» )xax
oriepaTopa, OCYIIECTRIAIOMEro o0paboTKy NEPCOHANBHBIX MaHHBIX, B OTHONICHHH
00paboTKH [EepCOHANBHBIX JAHHBIX, Lenu oO0paGoTKM IIePCOHANBHBIX [JAHHBIX,
KaTETOPHM M IepedeHs 00pabaTeiBaeMBIX IIEPCOHANBHBIX MAAHHBIX, KaTeropuu
cyObEKTOB, MEPCOHABHBIE JaHHbIE KOTOpPhIX 00padaThIBaroTCs, CIOCOOBI, CPOKHM WX
00paboTKM M XpaHEHHWs, TOPANOK YHHYTOXKEHHA ICPCOHANBHBIX MAaHHBIX HpH
AOCTHXXEHHH Liesiell uX 00paGoTKH WITH IIPH HacTYIUICHHH HHBIX 3aKOHHRIX OCHOBAHHH,
a TAaK)Ke TpOLEAYpHl, HAllPaBIEHHbIe HA BLISBICHHME M IPEIOTBPAlleHNe HapyIIeHUH
3akoHozaTenbeTBa Poceuiickoit denepanyu B 061aCTH IEPCOHANBHEBIX JAaHHBIX.

1.2.ITopsigox  0OpabOTKH M 3alIUTEl NEPCOHANBHBIX HOAHHBIX B OTHOLUCHHH
KaTeropuH CyOBEeKTOB NEPCOHANBHBIX NAHHBIX — IIOCETUTENH O(HIMAIBHOro caira
MKV «llenrp ITIMWUCII» B HHPOPMALHOHHO-TE/IEKOMMYHHKALMOHHOM CeTH

«/utepHer» — mnomumo IlonoXeHHS OIIpefieNeH  crenuanbHoil  [lomuTHkoM
KOHQUIEHIHATLHOCTH EPCOHATBHBIX JAHHBIX, pasMellaeMod oQHUHMaNbHOrO caiita
MKY «Uentp INIMHUCID».

1.3. Tonoxenue pa3paboTaHO B COOTBETCTBUH CO CIENYIOLMMH HOPMATHBHBIMH
TIpaBoBEIMH akTamu Poccuiickoit denepanyu:

TpynoseM kopexcoM Poccuiickoii @enepanuu ot 30.12.2001 roga Ne 197-03;

®enepanpueM 3akoHOM oT 27.07.2006 Ne 152-0O3 «O mepCoHANBHBIX JAHHBIX)
(nanee — @egepanpHbiil 3aK0H Ne 152-D3);

DepepanbHeIM  3aKOHOM OT 27.07.2006 Ne 149-03 «O06 wunpopmanuy,
HH(QOPMALMOHHEIX TEXHOJIOTHSX H 0 3aliiuTe HHOOpMaIuu»;

®epepansHeM 3akoHoM oT 02.05.2006 Ne 59-03 «O mopsajake paccMOTpPeHHS
obpamenuii rpaxnad Poccuitckoil @ejepalinmy,

denepanbHeiM  3akoHOM oT 29.12.2012 Ne 273-03 «O6 ofpasoBaHuu B
Poccuiickoit @enepanum»;

IToctanosnenueM IlpasutenscTea Poceuiickoit ®enepanuu ot 01.11.2012 Ne 1119
«O6 yTBEpKIEHHH TpeGOBAHMI K 3alliTe IePCOHANBHBIX JAHHBIX IpU HX 06paboTKe B
WHQOPMALMOHHBIX CHCTEMAX NIEPCOHANILHBIX JaHHBIX»;

IMoctanoBnenueM IpasuTensctsa Poccuiickoit @eneparmu ot 15.09.2008 Ne 687
«O6 yTBEepXKIAEHUH [IOJOKEHHS 00 0cOOEHHOCTAX 00pabOTKY NMEPCOHANBHBIX JaHHBIX,



ocyllecTBIsieMOit 63 UCIONE30BAHUS CPEACTB aBTOMATH3AINNY;

[Tpukazom OCTIK Poccum ot 18.02.2013 Ne 21 «O6 yreepxkmenun CocraBa M
COAICPKaHUA OPTaHU3AMOHHBIX ¥ TEXHHWUECKHX Mep Mo olecneueHHIo 5e30MacHOCTH
IIEPCOHANIBHBIX  JAHHBIX IpM  MX 00paboTke B HHOOPMALMOHHBIX CHCTEMAX
NEPCOHANBHBIX JaHHBIX;

Ilpukasom PockoMuanszopa or 05.09.2013 Ne 996 «O6 yreepskmenuu TpeGopanmii
H METOMOB 110 00e3NTNUKHBAHHIO IEPCOHANBHBIX JAHHBIX»;

ITpukasom Pocapxupa o1 20.12.2019 Ne 236 «O6 yreepxkaennu Ilepedns THIIOBBIX
YIPaBIeHYECKHX apXUBHBIX JOKYMEHTOB, 00pasyloIIuxcs B Ipoliecce AeATENbHOCTH
TOCYHapCTBEHHBIX OPraHoB, OpraHOB MECTHOIO CaMOYNpaBIe€HHs M OpraHu3ammi, C
yKa3aHHeM CPOKOB HX XPAHECHHU.

1.4. B ITomoxeHHK UCTIONB3YIOTCS CIASAYIOLUHE IIOHATHS

NepCOHaNbHEIE JaHHBle — yobas MHGOpMAIMA, OTHOCAIIAACH IIPIMO HIIH
KOCBEHHO K ONPCACICHHOMY KM ONpEeAeNAeMOMYy (H3HYeCKOMy NIy (CyOBEKTY
IEePCOHANBHBIX NAHHBIX);

OIIEPaTOp NEepCOHANBHBIX HaHHEIX (omepatop) — MKV «Uentp IIIIMUCTI» —
IOPHJIHYECKOe  JIMI[O, CaMOCTOATENBHO HIH COBMECTHO ¢ JADYTHMH  IHLZMM
opranmsyomee u (MaM) ocyilecTBIstoniee 0o0paGoTKY IepCOHANBHEIX aHHBIX,
onpezeisiomee uenu oOpaboTKM INEPCOHANBHBIX JAHHBIX, COCTAB I€PCOHAIBHBIX
HaHHBIX, TmomNexammx oOpaborke, meifctBust (omepaurun), coBeplIaeMble ¢
[IepCOHANEHBIMI NaHHBLIMHU;

00paboTKa NMEPCOHANBHBEIX JAHHBIX — ACHCTBHE (Omepauys) WA COBOKYITHOCTDH
AedcTeuil  (onepanuii) ¢ TNEepPCOHANBHBIMH JAHHBIMH C HCIONB30BAaHHEM W 0Oes3
HCTIONIb30BAHMS CPEACTB aBTOMATH3aLlKM, BKIo4Yas cOop, 3aiKch, CHCTEMATH3ALIMIO,
HaKOIJICHHE, XpaHEHHe, YTouyHeHHe (OOHOBICHHE, W3MEHEHHE), M3BIeUYeHHe,

HCNOIB30BaHUE, nepefady  (pacnpocTpaHeHHe, — IpeJOCTaBleHHe,  JOCTYTI),
obe3nuunBanme, OJOKMpOBaHUE, YAATCHUE, VHHUTOXKEHHE;,

aBTOMaTH3upoBaHHas  00pafoTKa IepCOHANBHBIX  JAHHBIX - o6paboTka
[IEPCOHANBHEIX JAaHHBIX C IOMOIIBIO CPEACTB BEIUHCIIHTEIBHON TEXHUKH,

paclpocTpaHeHHe TMEPCOHANBHEIX MAaHHBIX — MAelfiCTBHS, HANpPaBlIEHHLIE Ha
PacKpbITHE TNEPCOHANBHBIX JaHHBIX HEONPEACICHHOMY KPYTY JIAL;

NpefoCTaBICHHE TIEPCOHANBHBIX JAaHHBIX — JACHCTBHS, HampaBiCHHBIE Ha

PAcKPBITHE TNEPCOHANBHBIX JAHHEBIX ONPEACNIEHHOMY JIHIYY MM ONpeleTeHHOMY KPyTy
L,

YHHYTOXEHHE IIePCOHANBHBIX JAHHBIX — JEHCTBHA, B pe3yNbTare KOTOPBIX
CTaHOBHUTCS HEBO3MOXHBIM BOCCTZHOBHTB COJIEPKAHHE IIEPCOHANBHBIX MNAaHHBIX B
MH(POPMALMOHHON CHCTEMe IIePCOHANBHBIX AAHHBIX U (WIH) B pe3ysbTare KOTODHIX
YHHYITOXRIOTCH MATEPHalIbHBIE HOCHUTEIIN IIEPCOHAIBHEIX JaHHEIX;

MHQOPMAalMOHHAS ~ CHCTEMa  IepCOHANBHBIX  JAHHBIX —  COBOKYIIHOCTB
cofepKauxcs B 0asax AAaHHBIX TNEPCOHANBHBIX MJAHHEBIX W 0OecIeuHBaIOIUX MX
00paboTKy HHGOPMALMOHHBIX TEXHOJNOTHH ¥ TEXHUYECKHX CPECTB;

2. Hesn 06paboTKM NepCOHATBHBIX AAHHBIX, HX KATETOPUH H NepeveHb,
KaTeropuu Cy0LeKTOB, IepCcOHANbHBIE JAHHELIE KOTOPEIX 06pabaThiBaloTCH,
Cnoco0nbl, CPOKH HX



2.1, Ilens 00paboTKH: OKa3aHHE ICHXO0JIOTO-MEJArorH4eckoi, MeJHIHACKOH H conUAILHOMN

MOMOMIH

Kareropuu
JaHHBIX

MepCOHANIBPHEIC TaHHEIC CnennansHble
HEPCOHAJILHEIE NaHHEIE

Kareropuu
CYOBEKTOB

obyuaromiHecs, BX POJAUTENH (3aKOHHEIE NPE/ICTABHTEIIH )

[Tepeuens,
JAaHHBIX

taMUITHs, UMS, OTYECTBO; Ciezieus 0 COCTOAHUH
TIO; 3NOPOBERA

TPaXIaHCTBO;

JlaTa 1 MECTO POIKACHHUA;
afipec PEeruCTPAIUE [0 MECTY KHTENLCTBA, TI0 MECTY
NpeObIBaHuS;

aapec GaKTHYESCKOIO IIPOKHUBAHUA,

KOHTAKTHBIE JI2HHEIE;

CTPAXOBOIH HOMep HHAHUBHUIYANBHOTO

nmunesoro cuera (CHUIIC);

CBEJICHHUS O POMTENAX, 338KOHHEIX IPEJCTABHTEILIX
(bamunus, EMsA, OTYECTBO, MO, IPAXAAHCTBO, MECTO
paboThl, JHOMKHOCTSE, aApeca, HoMepa TenedoHOB, kKeM
IPHXOIUTCH peOCHKY);

JNAHHEIE CRUAETENbCTEA O POXKASHU U, MACIOPTa
HIIH JPYTOro YZOCTOBEPAIOMEro MHIHOCTD
HOKYMEHTAa;

wndopmManis, yKka3aHHasd B JMUHOM Jeiie, IOpTHONHo
ofydaromerocs;

HHEIE IEPCOHANILHEIE JAHHEIE, TIPeOCTABIIEMBIE
00yYaroMEMHUCs, MX POAATEIIME (3aKOHHEIMH)
TIpeICTABHTEIIMH B COOTBETCTBHH C TpeOOBAHHAMH
3aKOHOJATeNLCTRA B chepe oOpa3oBaHus

Crioco0ml
0bpaboTkH

ABTOMATH3HpPOBaHHAS 00paboTka H €3 CPEACTRE ABTOMATH3AIMH, B TOM YHCIIE:
HONy4eHHe NEPCOHATBHBIX JaHHBIX B YCTHOH ¥ THCBMEHHOH GopMe
HEIOCPENCTBEHHO OT CYOBEKTOB NEPCOHANLHEIX JaHHBIX;

BHECEHHUS NEPCOHANBHBIX AAHHEIX B KYPHAIE], PeeCTPhl ¥ HH(OPMANHOHHEIE
cuctemsl 0 gokymertsl MKV «llentp INIMHCII»

Cpoxu
00paboTkH

B TEUCHHUE CPOKA pealn3alii 00pa3oBaTeNbHOM IPOrpaMME]

Cpoku
XpaHeHHS

B TEUESHHE CPOKA, YCTAHOBIEHHOr0 HOMEHKIATYPOH M€l B 3aBHCHMOCTH OT
THOA JOKYMEHTa, B KOTOPOM COCPIKATCA IEPCOHANIbHBIE JIAHHLIC

Topstuox

YHHYTOKEHHA

B COOTBETCTBHA ¢ ITopsaakoM YHHYTOXKEHH H 00€3IHYHBAHNA
nepcoanbHex Jandbx MKY «Uentp IINIMUCII» B 3aBHCHMOCTH OT
THITA HOCHTENS IEPCOHANBHBIX JaHHbIX

2.2. lleas o6paboTKy: ocymecTBIACHHE IPOLEAYDP, CBA3AHHLIX ¢ NPHHATHEM Ha paboTy;
BLINO/IHeHHe GYHKIMIT 1 0AHOMOYHIT paboToaaTen; pean3annsg Mep COMHANBLHOIC H
KMAHITHOTO ofecnevenns, 00paboTKa 3apocoB cyAe0HBIX OPraHoB, roCyapCTBEHHBIX
(MyHHIMUANLULIX) OPTaHOB MO PA3IHYHBIM BOIIPOCaM, ICHCHONNOE o0ecneueHHe

2.2.1. KauquaaTe Ha paboTy (coHcKaTeH)

Karteropuu

CYOBEKTOB

Kareropuu IIEPCOHAJIEHEIE JAHHbBIE CrnenuansHele buoMeTpHYeCKHE
JIAHHBIX HePCOHANBHEIE IEePCOHANIBHEIE

JaHHBIC JaHHEIC




Ilepeuens
JAHHBIX

(haMIIHA, HMs, OTYECTBO;
1107,

TPAKAAHCTBO;

JlaTa 1 MECTO POIKICHHS,
[IOYTOBBIH aapec;

aapec 3MEKTPOHHOH ITOUTEI,
YKa3aHHBI B pe3roMe,
COTIPOBOHTENIEHOM ITHCEME
KOHTaKTHbIH TenedoH;
ceezenus o6 obpazoBaHnH,
KBaTH(HKALHH,
npodecCHOHaNbHON
IOJArOTOBKE U NOBLIIIEHHH
KBaTH(DHUKAIIHH;

CeMEHHOE II0NIOXKEHHE,
HaJTHYHC

CBEJICHHS O BOMHCKOM Yy4eTe,
PEKBU3HATH JOKYMEHTA O
BOMHCKOM Y4YeTe (JUIS IpaKIiaH,
1ipeDBIBAIONIMX B 3amIace, H SIMIY,
MOJANEXAMKX IPU3LIBY Ha
BOEHHYIO CIyx0y);

CBEJICHHS O CYAUMOCTH,
NIPHBJICYEHHH K YTQJIORHOH
OTBETCTBEHHOCTH;

HHBIE [IEPCOHANBHBIC JaHHEIE,
coo0IIaeMBle KaH (M)IaTaMH B
PE3XOME U COMMPOROTHTENBHBIX
IHCEMAax

22.2.
Kareropuu
CYOBEKTOB

paboTHHUKH u OBIBIINE paboTHHKH

Kareropuu
JI@HHBIX

IICPCOHAIBHEIC JAHHEIC CHEHH&JIBHBIC
NEPCOBAIILHBIC
JaHHEIe

Buomerprueckue
NIEPCOHANBHEIE
JAaHHEIS

[lepeyens
JQHHBIX

(haMHIHA, UMS, OTYECTBO, Ceregenns o
oJI; COCTOHHH
IpaXKIaHCTBO; 3IOpPOBBA
JlaTa ¥ MECTO POXICHHS,
m3obpaxxenue (thotorpadus);
NaclOPTHEIC AaHHEIE;

aZpec PeruCTPaLHH 110
MECTY XHTENECTBA, 10
MecTy npeObIBaHMs,

aapec pakTHYECKOTo
[IPOXKHBAHU,

KOHTaKTHEIE JAHHEIE,
HHIUBHAYAJIBHEIH

HOMep

HANOrOIUIATEIbINN

Ka;

CTPaxoBOH HOMEpP
HHJIMBUYAIBHOTO JIMIEBOTO

Hsobpaxenue na
($OTO H BHACO3AIHCH,
MONYYEHHBIX ¢ KaMep
HabmoneHus




cieta (CHUJIC);

cresieHnd o6 obpazoBaHuH,
KBaH(UKALHH,
npodecCHOHANBHOM
LOATOTOBKE W MOBBIICHHH
KBaJIM(pUKAMH;

CEMEHHOE IIOJI0KEHHE,
Ha/IM9IKE JIETEH, POACTREHHBIE
CBA3H;

CBEJICHHA O TPYAOBOMH
IEATENIBHOCTH, B TOM YHCIE
HAJIAYHE MOOMIPEHUH,
HarpakaeHul M (HiM)
IUCIUIITHHAPHEIX B3BICKAHUH;
JAHHEIE O PETUCTpaliH Opaka;
CBEJIEHHA O BOMHCKOM YYETE;
cBeleHus 00 MHBATHAHOCTH;
CBEJICHHUA 00 yAepKaHHH
AHMMEHTOB;

CBEHEHH O JIOXOAE C
NpeBITyLIIEro MecTa paboTsr;
CBEJEHMS O JOXOAE, pacxofax,
umymectse (aupexrop MKY
«entp IITIMUCTI»
CBEICHHA O CYTHMOCTH,
HPHBIICYEHHH K YTOJIOBHOM
OTBETCTBEHHOCTH;

CBEICHHS, COAEPIKAITHECH B
TPYIOBOM JIOTOBOPE H
JOTIONHATENBHBIX
COTVIALIEHHUAX K HEMY;
HOMEpa pacyeTHEBIX CYETOB,

HHbIE IePCOHATEHEIE
IDaHHEIE,
IPEIOCTABIIEMBIE
pabOTHUKAMH B
COOTBETCTBHH C

TpeOOBaAHUAME
TPYZOBOTO
3aKOHOAATEILCTRA
2.2.3. yrens! ceMbH pabotarka (MKY «Llentp ITTIMHUCII»)
Kateropuu NEPCOHANBHBIC aHHBIE
JAHHBIX
IlepeuecHsb (haMILITHS, HMS, OTYECTBO;
AAQHHEDK CTEIICHE POJICTRE;
Jiata i MECTO POXKJCHHS,
CBeZEHHA 0 MecTe PaboTHl (IPOXOIKIACHHH CITyXKOBI);
CBEJAECHHSA O IOXO/E, pacxoAax, HMYILECTBE,
HHBIE TIEPCOHATLHEIE IAHHEIE, TIPeJOCTaB/IIeMEIE PAOOTHIKAMH B
COOTBETCTBHH ¢ TPCOOBaHUAMH TPYAOBOTO 3aKOHOIATE/IHCTBA
Cnocobrl ABTOMATH3UPORAHHAs 00paboTKa ¥ 0e3 CpeJICTB aBTOMATH3ALMH, B TOM WHCIIE:

0bpaboTkH

ToNydeHAe MEepCOHANBHBIX JAHHBIX B YCTHOH M IHCBMEHHOH (opme




HEIIOCPENCTBEHHO 0T CyOhEeKTOR NIepCOHANEHEIX JAHHEIX;
BHECCHHMS [EPCOHAIBHBIX JAHHBIX B  OKYpHAmBl, peecTpl H
HHGOpPMALMOHHEIE CHCTeME H JlokyMenTs MKY «llertp IITIIMMCII»

Cpoxu B TEYCHHE CPOKA JCHCTBYS TPYAOBOrO fOroBopa. Jlng KauaMaaTos — B TeueHUe

oBpaboTkn CpOKa, HEOOXOMMMOTO I PACCMOTPECHHS KaHAUAATYPbI ¥ 3aK/TIOYeHHSE
TPYAOBOI'0 JOTOBOpa

Cpoxn B TEUEHHE CPOKA, YCTAHOBHEHHOTO HOMEHKIIATY PO IEN B 3aBACHMOCTH OT

XpaHeHust THIIA JIOKYMEHTa, B KOTOPOM COZIEPIKATCA NEPCOHANBHEIE JAHHBIE, B TOM
YHC/IE B COCTaBe JIMYHBIX Aei — 50 et

IMopamok B cOOTBETCTBHH ¢ Ilopsimxom yHHYTOXeHHS M 00€3THYNBAHNA

YHUYTOXKEHHA nepcoHanbHEX JaHHbx MKV «Ileatp IITIMHCII» B 3aBHcEMOCTH OT

THIIA HOCUTENA NNEPCOHAIIEHBIX TAHHBIX

2.3. Ilesib 06paboTKU: peann3alMs rpaXAIHCKO-NIPABOBBIX JOrOBOPOB, KOHTPAKTOB,
sakmoyaemeix MKY «llenTp IINIMuCID», pegenne Gyxranrepekoro yuera,
ofecneyenye 00 IEX03AICTBEHHOH NeATeIbHOCTH

Kareropuu [epCOHANEHEIE AAHHEE
IAHHBIX
Kareropuu NpPeACTaBHTENH OPraHu3alyi, X03HCTBYIOMMX CyObEKTOB,
cyOBeKTOB BBICTYHAIOIIKE CTOPOHAMH 10 JOTOBOPA, KOHTPAKTAM, 3aKIH09acMbIM C
MKY «Llenrp NIIMHWCIT» (xoHTpareHTE)
Tlepevens (baMHIIMS, HMsI, OTIECTRO;
JTAHHEIX [acTIOPTHLIE JaHHBIE,
KOHTAKTHBIE IaHHEIE,
3aMelnaeMas JOMKHOCTD;
HHBIE  ICPCOHANbHBIE  JaHHBIE, [PENOCTARISEMBbIE  IPEACTABHTENSNMH
(paboTHHKAMH) IOPUAMYECKHX JIHL, HEOOXOIMMEIE MIf 3AKMIOYEHHS H
HCIIOJIHEHHS JOTOBOPOB
Crocobnt aBTOMATH3HPOBaHHad 00paboTka i €3 CPeCTB ABTOMATH3AIMH, B TOM YHCIIE:
obpaboTku NIOJIyYEHHE NIEPCOHANBHEIX JAHHBIX B YCTHON U MUCEMEHHOH dopme
HENOCPEACTBEHHO OT CyOBEKTOB [EPCOHANBHBIX JaHHbIX;
BHECCHHUS TICPCOHANBHEIX JAHHLIX B JKYPHANBL, PEECTPHl M UHDOPMALHMOHHBIE
cHCTeMb! M JokyMeHTeE MKY «enTtp TITIMUCII»
Cpoxu B T€UEHME CPOKaA, HEOOXOAHMOTO ISt HCIIONHEHHS 3aKII0YEHHOr0 TOroBopa,
0bpaborku KOHTpaKTa
Cpoxu B TEUCHHE CPOKA, YCTAHOBJIEHHOTO HOMEHKIIATYPOH JeN B 3aBHCHMOCTH OT
XpaHeHHs THHA JOKYMEHTA, B KOTOPOM COAEPKaTCH MePCOHANbHEIE JaHHEIE
TMopstmox B COOTBETCTBUH ¢ [opsiaxoM yHHITOXEHHS H 06e3IHUMBaHUA
YHUUTOXEHHMA | NepcoHaNbHbIX AaHHBEIX MKY «enrp IITIMUCII» B 3apucuMOCTH OT

THIIA HOCHTECIA NMEPCOHANBHBIX JaHHBIX

2.4, Lear obpaboTkn: obecretienne Gesonacuocr MKY «@learp IIIMHCID» oxazauue
MYHHIHIAILHBIX YCAYr, peain3auus TpeGoBaHnii, ycTaHOBXeHHLIX DeaepaabHbIM
3aKoHOM 0T 02,05.2006 Ne 59-®3 «O nopsiake paccmorpenns ofpamxennii rpaxian
Poccaiickoii Mejxepanun»

Kareropuu IIEpCOHAJILHEIE NaHHEIE

JIAHHBIX

Kareropuu rpax(iade (MX IPEeACTaBUTENH), XO3SHCTBYIOMIHE CYOhEKTEL,
cyOBEKTOB obpatuBmnecs 8 MKV «Ilentp TITIMHCIT»




Iepeyenn (hamMuusg, HMS, OTYECTEO;

JAHHBIX TIOYTOBBIH axpec;

anapec MEKTPOHHOM IOYTEHI,

yKa3aHHBIH B 00palieHHH, 3aSBIeHHH KOHTAKTHEIA TenehoH;

WHEIE TTepCOHANIBHEIE JaHHbIE, YKa3aHHEIE 3aABHTENEM B 00pallleH!H, 3a9BICHUH,
a8 TAKKE€ CTaBIIHE H3BECTHEIMM B XOJi¢ JIMYHOIO TIpHEeMa MIIM B IIpolecce
PacCMOTPEHHUA NOCTYIUBINEro o0palieHns

Cnoco651 aBTOMAaTH3HpOBaHHaA 00paboTka 1 6€3 cpeACTB ABTOMATH3ALMH, B TOM UHCIIE:
00paboTKu HONTy4YeHnie NepCOHaNBHEIX JAHHBIX B YCTHOM H ITHCEMEHHOH dopme
HENOCPEACTBEHHO OT CYOBEKTOB IIEPCORANBHBIX JaHHEIX;

BHECEHHA TEPCOHANBHHX NaHHBIX B XYPHAJBl, PEECTPhl H HH(OPMAIHOHHBIE
cucreMb! H fokyMeHTEl MKV «llentp IITIMUCII»

Cpoku B TEUEHHE CPOKa, HEOOXOZHMOI'0 1A OKA3aHHs YCIIYTH, OTBETA HA oOpamieHus
obpaboTkn rpaxnuaH

Cpoxn B TCUCHHE CPOKa, YCTAHOBJICHHOTO HOMEHK/IATYpPOH I B 3aBHCHMOCTH OT
XpaHeHHS THIa JOKYMEHTa, B KOTOPOM COREPXaTCA IePCOHATBHEIE JAHARIC

[opazxok B cOOTBETCTBHH C [TOpSKOM YHHITOXEHHA H 00€3/1MIHBAHMA

yHuuTONeHHS | nepcoHansHEX AaHHBR MKY «Llentp IITIMHCII» B 3aBucuMocTd 0T
THIIa HOCHTENs NEPCOHATBHBIX JAHHBIX

3. O6paboTka MepcoHAJLHBIX JAHHEIX
3.1. O0mue noI0KeHHSA

3.1.1. OGpabotka mnepcoHansublx JanHHX B MKV  «lentp [IIMUCII»
OCYLIECTBAsSETCA C coONiofeHMeM [PHHIMIOB ¥ IpPaBWI, MPeXyCMOTPEHHBIX
®enepanbHEIM 3aK0HOM Ne 152-D3,

3.1.2. O6paboTKa NepCOHANBHEIX JAHHEIX OCYIIECTBIIAETCS C COTTAcHs CyOheKToB
IIepCOHANBHBIX JAHHLEIX Ha 00palGoTKy HX MEepCOHANBHBIX JAHHBIX, a Takke Oe3
TaKOBOT'O B CIy4asaX, IpeJyCMOTPEHHBIX 3aKOHOAATENECTBOM Poccuiickoit Denepanni.

3.1.3. MKY «lleutp IINIMUCIT» ocymecTBIAET KaK aBTOMAaTH3HPOBAHHYIO, TaK 1
HEaBTOMATH3HPOBAHHYIO 00paboTKy NepCOHANBHEIX JaHHBIX.

3.1.4. K o06paGoTke NepcOHANLHEIX HAHHEIX Jomyckarorca paborHuxu MKY
«Llentp TIMIMUCII» B AOJDKHOCTHBIE OOS3aHHOCTH KOTOPHIX BXOAMT 00paboTKa
NepCOHANBHBIX JaHHEBIX.

3.1.5. JIpyrue pa6orauku MKY «llentp IITIMYICII» ocymecTBIsioT 06paGoTKy
IIepCOHANBHEIX JaHHBIX B 00ObeMe, HEOOXOAUMOM MUl MCIIOMHEHHS MONKHOCTHBIX
00s3aHHOCTEH.

3.1.6. B cnyuae otkaza cy0bekTa NMEPCOHANBHBIX NAHHBIX IPENOCTaBUTH CBOM
[IEpCOHABHEIE IaHHBIE, EMY Pa3bICHAIOTCS IOPMAMYECKUE IIOCIENCTBHS TAKOTr0 OTKa3a
B COOTBETCTBUU C NpUNIoXKeHreM Ne 2 K nIpukasy.

3.1.7. O6paGoTKa nepcoHaNBHAIX AaHHBIX OCYIUECTBILETCS IIyTeM:

NMONy9eHHs MepCOHANbHBIX J@HHBIX B  YCTHOH, IIMCBMEHHOH  Qopme
HETIOCPENCTBEHHO OT CYOBEKTOB NEPCOHANBHBIX IAHHEBIX;

MONyYeHHs] IEPCOHANLHBIX [AAaHHBIX M3 OOMEAOCTYNHBIX HMCTOYHHKOB. Ecim
NepCcoHANBHEIE AaHHEE PAGOTHHKA BO3MOXKHO IIONYYHTE TOJIBKO Y TPpeTheH CTOPOHEL, TO
paboTHHK yBemomusdercs 00 STOM 3apaHee M OT HEro IONYy4aeTcs IHCBMEHHOEe



cornacue. B naHHOM clydae paboTHHKY coobmaeTcs O LEIsX, MpeAnoiaraeMbix
HCTOYHHKAX M croco®ax NONydeHHs IEepPCOHANBHBIX INAHHBIX, 4 TakkKe 0 Xapakrepe
MOANENAITHX TOTYICHMIO IIEPCOHANBHBIX AaHHBIX K IOCIEACTBUAX OTKasa paboTHHKa
AaTh THCBMEHHOE COTTIaCHe Ha UX IIOJIyucHHE;

BHECEHHS IIEPCOHAJILHBIX JaHHBIX B JKypHAJBI, peecTpsl M HH(POPMAlHOHHEBIE
cucteMsl MKY «Uentp IITIMUCTI».

3.1.8. He pomyckaeTcd pacKpbITHE TpPeTBHM JIMIAM M  PACHpOCTPAHEHHE
NEePCOHABHBIX JAHHBIX 0e3 cornacus cy0BeKTa [epCOHANBHBIX NaHHbIX, €CNIH WHOE He
PeRyCMOTPEHO 3aKOHOAATENBCTBOM O IEPCOHANBHBIX NaHHEIX,

3.1.9. Ilepenaua mnepcoHaNbHBIX AAHHEIX IIPABOOXPAHHUTENBLHEIM U CYAEOHBIM
opraHaM, B DefiepanpHyio HanoroByio ciyxOy, IleHcnoHHBIH ¢oun Poccuiickoi
Penepannn, PoHA COLMANBEHOTO CTPAXOBAaHMA W JAPYTHE YIIOIHOMOYEHHbIE OpraHbl
UCIOJIHUTEIbHOH BJIaCTH OCYIIECTBISETCA B COOTBETCTBUM C TpeOOBaHUAMHU
3aKOHOMATENBCTBA O IEPCOHANBHBIX JAHHEIX.

3.2. O6paboTKa NepcoOHANBLHBIX JAHHDLIX, OCYLIECTRAAEMAs
0e3 HCMO/IB30BAHHSA CPEACTB ABTOMATH3AIMH

3.2.1. ObpaboTKka NMEepCOHANBHEIX JNAHHBIX, CONCPIKALIUKCA B HHPOPMAIIMOHHOM
CHCTEMe MepCOHANbHBIX AAHHBIX JTHOO H3BICUSHHBIX W3 TAKOM CHCTEMBI, CUHTAETCS
OCYILIECTBIIEHHOM Ges HCIIONI530RaHUS CpelICTB aBTOMATH3aLAU
(HeaBTOMATU3UPOBAHHOM), €ClIM Takue AEHCTBHA C ICPCOHANBHBIMH JAHHBIMH, KaK
HCII0JIb30BaHHUEe, YTOUHEHHE, PaclpOCTpaHEeHHE, YHHUTOKEHHE IIEPCOHANBHEIX AaHHBIX
B OTHOWIEHHMH Kaxkporo u3 paboTHukoB MKV «llentp IITIMUCII» ocymmecTBIsIOTCA
IPH HEMOCPENCTBEHHOM YYacTHH CHELHUaliCTOB, YNOAHOMOYEHHBIX Ha TakKue
IEeWCTBUS.

3.2.2. ObpaboTKa IONYyYeHHBIX MEPCOHANBHBIX JAHHBIX paCOTHHKA MOXET
OCYLIECTRIATECA TOABKO IIOCHE IONYYEHHS ero THMCHBMEHHOTO cortacus (IIpUIIOKEeHHe
Ne 3 k npuxkasy). ITucemeHHOe cornacue Ha 06paloTKy NepCOHaNbHEIX AaHHBIX AAeTCs
paGoTHuKOM mHpH IpHeMe Ha pabory. PaboTomatrens mHMeeT mpaBo TPOBEPATEH
JOCTOBREPHOCTh CBEAEHHIH, NIPeOCTaBIeHHBIX PaGOTHUKOM.

3.2.3. OGpaboTke mnommexaT TONBKO T¢ NEPCOHANBHBIE MAHHEBIE, KOTOPbIE
OTBeYaloT HensM uxX obpaborku. OOpaboTka MEPCOHANBHBIX NAHHEIX pPaGOTHHKOB
OCYIECTBISIETCS MMyTEM:

[OJyYCHHS OPHIHMHAJNOB HEOOXOAMMEIX HDOKYMEHTOB (3asBlieHHE, TpPyAOBas
KHHKKa, HHBIE AOKYMeHTEI, npenoctasngemeie B MKY «lentp IITIMUCII» ¢ nensto
BeACHHS KaZpOBOH M OyxXrainTepcKoi paboTe);

KOTIHPOBAHMS OPUTHHAJIOB APYTHX JOKYMEHTOB, IIPEACTABIEHHBIX PAGOTHHKOM;

BHECEHHs. CBeAcHMH B ydeTHble (opMBl (Ha OyMaXKHEIX W 3IEKTPOHHBIX
HOCUTEILSIX);

(GopMHpOBaHHA NePCOHATBHEIX AHHEIX B X0/ie paboTHI;

BHECEHUS TEPCOHANLHEBIX AaHHBIX B MHQOPMAIHOHHEIE CHCTEMEL, HCIIOb3YEMBIE
B MKY «entp ITTIMUCII»

3.2.4. IlepeyeHDb NTHI, YIOJTHOMOYCHHEIX Ha IONMy4eHHe, 00paboTKy, XpaHeHHe,
mepefiauy, oGesNMYMBaHME NEPCOHANBHBIX JaHHBIX cyGbektoB MKV  «Llentp
IINIIMHUCII» 1 HecymMX OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATENHCTBOM



Poccuiickoit Mefiepaliiy 3a HapyLIeHHE 3alIUT5! STHX NMEPCOHANBHBIX JAAHHEIX, (Haee -
YIIOTHOMOYEHHBIE Junia) yreepxaaercs rnpykazoM MKY «Uenrp ITIMKCID

3.2.5. YHIOJIHOMOYEHHHIMH IHIAMH o0ecleunBacTcd KOH(PUIECHIHAIBHOCTE
IEePCOHANLHBIX AAHHBIX, 3a HCKIIOYEHHEM CIIydaeB, NPeyCMOTPEHHEIX (elepanbHBIMK
3aKOHAMH W MHBIMM HOPMATMBHBIMH MPaBOBBIMHM akrtamMu Poccuiickoir Depepanuy,
3aKOHAMH ¥ MHBIMH HOPMAaTHBHBIMY [IPaBOBBIMH aKTaMH KpacHOSPCKOTOo Kpas.

3.2.6. O6paboTka NEpCOHANBHBIX MAaHHBIX paboTHHKa O0€3 HCIOJIB30BAHNA
CpeJICTB aBTOMATH3AIINM OCYIIECTBIAETCA Ha OyMaXHBIX HOCHTEX.

3.2.7. TlepcoHanbHBIE AaHHBIE NpU uMX 0oOpaGoTKe, OCylIeCTBIsieMOd 0Oe3
HCIIONB30BAHUS  CPEICTB  aBTOMATH3AlLMH, JOMXKHEI 000COOIATBECA OT HMHOH
MHGOPMALIUH, B YACTHOCTH ITyTeM (HKCAllMi MX HA PA3HBIX MAaTCPHANBHBEIX HOCATENAX
IEePCOHATBHBIX JAHHBIX, B CIIE[MANBHEIX Pas/ienaX Wil Ha NOJIAX ¢dopm (GraHKOB).

3.2.8. Heo6xoaumMo ofecreunBaTh pa3lelIbHOE XpaHeHHWe NEPCOHANIBHBIX JAaHHBIX
Ha pasHBIX MAaTepUANbHBIX HOCHTENAX, 00paboTKa KOTOPBIX OCYIIECTBIACTCH B
PasIUYHEIX [ENISX, ONpe/ieNleHHBIX HacToAUM [TonoxeHueM.

3.3. O6pa0oTKa NepcoOHAJbHBIX JAHHBIX PAaGOTHHKOB
B HH(OPMALHOHHBIX CHCTEMAaX MePCOHAIBHEBIX
JAHHBIX ¢ HCIIOJIL30BAHHEM CPEACTE aBTOMATH3AIHH

33.1. B MKY «llentp INIMMUCII» pius o6paboTKH NEpCOHANBHBIX JAHHbIX
paGOTHUKOB HCIIONE3YIOT HHGOPMALMOHHbIE CYCTEMBI IEPCOHANBHBIX NAHHBIX.

3.3.2. OGpafoTka IepcOHANBHBIX MNAHHBIX B HMHGOPMAIMOHHBEIX CHCTEMax
IePCOHANBHEIX JAHHBIX aAMHHHCTPAlMH paioHa OCYIIECTBIIACTCA B COOTBETCTBHH C
Tpe6GoBanusMu nocranosneHus [IpasuTtenscrsa Poccuiickol Peaepanuu oT 01.11.2012
Ne 1119 «O6 yTBepxaeHHH TpeOOBaHMH K 3al(UTe NEpPCOHANBHEIX JAHHBIX TIPH MX
06paboTke B HHGOPMALMOHHBIX CHCTEMAxX MEPCOHANBHBIX NAHHBIX», HOPMATHBHEIX H
PYKOBOJAAIIMX TOKYMEHTOB yIIOJHOMOUEHHEIX (he/iepanbHBIX OpTraHoB UCTIONHUTENBHON
BJIACTH.

3.3.3. Knaccudukauus HHPOPMALMOHHBIX CHCTEM IIEPCOHANBHBIX HaHHBIX,
uconssyeMuax B MKY  «llerrp IIIMUCID» ocymecTBAseTCL B  IOPAAKE,
YCTAHOBIIEHHOM 3aKOHOAaTenbcTBoM Poceuiickoit PenepariH.

3.3.5. He pomyckaercsa oGpaGoTKa IePCOHATBHEIX IaHHEIX B HHQOPMALMOHHEX
CHCTEMaX IEePCOHANBHBIX JAHHBIX C MCIIONB30BaHHEM CPEJCTB ABTOMATH3ALMN:

a) TpH OTCYTCTBHM YCTAHOBIEHHBIX M HACTPOEHHBIX CePTH(MIHPOBAHHBIX
CPEACTB 3aLHTEI HH)OPMALIKH;

6) NpH OTCYTCTBHMH YTBEPXKIEHHBIX OPraHU3allHOHHBIX MOKYMEHTOB O IOpANKES
IKCIUTyaTaluy HHQOPMAIHOHHON CUCTEMBI IEPCOHATIBHEIX JAHHBIX.

3.4. XpaHeHue H J0CTYN K NEePCOHATbHBIM AAHHBIM

3.4.1. XpaHeHHe IepCOHANBHBIX AHHBIX JOIKHO OCYLIECTBIATECA B dhopme,
II03BOJIAIOMIEN ONPENENUTs CyOBheKTa NEPCOHANBHBIX AaHHBIX, HE MOJIBIIC, YeM ITOIO
TpeGyIoT LelH 06paGoTKY IIePCOHANBHEIX JaHHBIX, €CITH CPOK XPAHEHNS 1€PCOHAIbHBIX
IAHHBIX He YCTAHOBJIEH (elepalbHBIM 32KOHOM, JOrOBOPOM, CTOpOHO# KOTOpPOro,
BEITOZONpHODpeTaTeNieM MIM IOPYYHTENeM IO KOTOPOMY  SBIIACTCA CYOBEKT
TNepCOHANBHEIX  AaHHBIX. (OOpabarbiBaeMble NEePCOHANBHBIE JAHHBIC —IIOAJNIEXKAT



YHHYTOXKECHHIO JIN0O 00E3THYHMBAHMIO 110 NOCTIDKEHHH Iejei 00paboTKu Ui B cliyyae
YTparkl HeOOXOAMMOCTH B MOCTIDKEHMY 3THX ILiesell, eCiM MHOe He MpPeiyCMOTPEHO
denepaabHEIM 3aKOHOM.

3.4.2. Bee Mepsl xoHQmueHumansHOCTH IpH cBope, o6paGoTke M XpaHEeHHU
NEPCOHANLHEIX NAHHBIX pabOTHHKA PAaCIpOCTPaHSIOTCS KaK Ha OyMakHBle, TaK H Ha
3JICKTPOHHEIE HOCHTENU HHDOPMAIIHH.

3.43. [Ilepconaneuble paHHBle paGoTHEKOB MKY «llentp [TIIMMCII»
opMHUpYyIOTCA B KOMILIEKTHI [IOKYMEHTOB IEDCOHANBHO IO KAXAOMY pabOTHHKY U
XPpaHATCA OTACHBHEIM EIOM.

3.4.4. Jlnunple flena XpaHATCA C AOKYMEHTaMH B GYMa)KHOM BMAE B NAallKax C
OIMCBI0 NOKYMEHTOB, IPOHYMEPOBaHHEIE 10 CTPAHMIAM.

JInuHble Aena HaxomsaTcsa B moMemennn MKY «entp INIMHCII» B crienMamsHO
OTBEJICHHEIX IIKadax, 06eCeYHBAIONINX 3AMUTY OT HECAHKIIMOHNPOBAHHOTO JOCTYII,
H PacroaraloTcs B ai(paBUTHOM MOPALIKeE.

3.4.5. IlepconanbHEle naHHBle PaGOTHMKOB MOTYT GBITb MONy9EeHHI, IPOXOLUTH
AallbHedIIyl0 06paboTKy # Iepe/iaBaThesl Ha XpaHeHHWe KaK Ha GYMaKHBIX HOCHTEISX,
TaK H B 2JIEKTPOHHOM BHJE C HCIIONB30BaHUEM CPEICTB aBTOMAaTU3aAIMH,

3.4.6. HcxmoueHue BO3MOXKHOCTH — HECAHKIMOHMPOBAHHOTO  JMOCTYHA K
NEPCOHANBHSIM JaHHBIM PaOOTHHKOB MPH X XPaHEHUH 06eCIIeuMBaeTCs

3aIPETOM JIOCTYTIE K NEPCOHAIBHEIM JAHHBIM, KPOME YITOJTHOMOYEHHBIX JIHLI

XpaHEHUEM MaTepUaNbHBIX HOCUTENEH NEPCOHANBHEIX JAHHBIX B CIHENHMATLHBIX
mkagax, cefpax;

3aMPEeTOM HAXOXIEHHS IIOCTOPOHHUX JIKIL B CIyKeGHBIX NOMEIIEeHNsIX, B KOTOPBIX
pacnonaratoTcA COOTBETCTBYIOUIME IMKa(bl, ceH(bl, MepCOHANBHEIE KOMIBIOTEPE], B
OTCYTCTBHE YIIOITHOMOYEHHBIX JIMIL.

3.4.7. YNonHOMOYEHHEIM JIUIAM 3afpelieHo, MOKHaas CiIyxeOHble OMEILESHMs,
OCTABILITEH KaKHe-THOO NOKyMEHTSI, CoJepiKalliue NepCOHaNbHEIe JaHHble, Ha pabodeM
CTOJE, B KOMIIBIOTEPE B OTKPHITOM JAOCTYIlE, & TAaKXKe OCTABIAThL WIKadel, cel(rl, B
KOTOPBIX HaxofATCA MAaTepHalbHBIE HOCHTEIM C IEPCOHANBHBIMH  JaHHLIMH,
He3anepTHIMMU.

3.4.8. PaGoTHMKM BIpPaBE 3HAKOMHMTLCS TOIBKO CO CBOUMH IEPCOHANBHBIMM
OaHHBIMH M IICPCOHAIBHBIMH [AaHHBIMH JNPYTHX paGOTHHUKOB, SBISIOLIMMUCH
00LIeAOCTYITHBIMH.

3.49. Opmun pas B rox pabOTHHKH B 00A3aTE/IBHOM TMODPSAAKE 3HAKOMSTCH C
MaTepUanaMH, COLCPXallMMHK MX II€PCOHANBHEIE JaHHBIE H XPaHAIUMUCA B JTHIHBIX
Ienax. B ocTanmsHeIX ciydasx B yo6oe BpeMs 0 IHCBMEHHOMY 3agBICHHIO HAa MM
mnpektopa MKY «Uentp IINIMUCII» npenocraBiieTcs BOIMOXHOCT O3HAKOMIICHHS.

B nucTKe O3HaKOMJICHM#A, MpearalollMMcs K Marepuanam, COAepKauiuM
IIepCOHaNbHbIe JaHHble pPabOTHHKA, CTABUTCA OTMETKA 00 O3HAKOMIEHHH (IOIIMCE,
Jara O3HAKOMIICHHsS, KOJIMYECTBO JIMCTOB, MPEJCTaBIEHHBIX JJIS O3HAKOMIICHHS,
nepedyeHb 3aMedaHni ).

3.4.10. O3yakomneHne pabOTHHKA CO CBOMM JIMYHBIM JEJIOM W YITOJHOMOYEHHBIX
il ¢ pokyMmenramu pabotHukoB MKY «lUentp ITIMUCII» ocymecTeasercs B
TMPUCYTCTBHH CIICUHANTICTOB, B 0DA3aHHOCTH KOTOPBIX BXOIMT Kanposas paborta,
OTBETCTBEHHBIX 38 COXPAHHOCTL M BeleHHE JIMYHBIX M€l H JJOKYMEHTOBR,



3.4.11. Jloctym 6Ge3 CpeACTB aBTOMATHU3allMd YIIOMHOMOYEHHBIX JMI[ K
TIEPCOHANBHBIM JaHHBIM PaGOTHHKOB H PabOTHHKOB K COOCTBEHHEIM II€pPCOHAILHBIM
JAHHEIM PETHCTPUPYETCA B XypHajle ydeTa BHYTPEHHEro JOCTyNa K IEPCOHAIBHBIM
aapHeiM paGotaukoB MKY «llentp IINIMHMCID» B xypHale y4eTa BHYTPSHHETO
JOCTYa YKA3LIBAIOTCHA TAKWe CBefleHH:d, KaK JaTa BBIaud M BO3BpaTa JOKYMCHTOB
(IM4HBIX TeNT), HANMEHOBAHUE BbI(ABAEMBIX JOKYMEHTOB (IMYHBIX 1en). JIuio, KoTopoe
BO3BpAIlAeT JOKYMEHT (HeN0), MOJDKHO 00A3aTeNbHO NPHCYTCTBOBATH NPH IPOBEPKE
HANMUHA BCEX MMEIOLHXCA JOKYMEHTOB II0 OIKCH, €CJIIM BBIOAHHBIE NOKYMCHTHI
COCTaBJICHE! OoJlee YeM Ha OJHOM JIHCTE.

3.4.12. YOoiHOMOYEHHOE JIMIIO, KOTOpoe MOoNydaeT JUYHOE [OEI0 APYyroro
paGOTHHKA [ O3HAKOMIEHHS, He MMEeT IIpaBa JeNaTh B HeM KaKue-TuGo MOMETKH,
HCIIPABJICHNs, HOBBIE 3aIMCH, H3BIEKATh JOKYMEHTEL

3.4.13. YonHoMOYEHHEIE JIHI@ HMEIOT [IpaBo MOJIy4aTh TOJIBKO T€ EPCOHATBHEIC
JaHHEle PAGOTHMKOB, KOTOpPble HEOGXONMMEI HM /Ui BHIIONHEHHS KOHKPETHOH
(GYHKIMH.

3.4.14. He pexe ommoro pasa B rog cmemuamict MKY «Lllentp ITIMMCID» B
0053aHHOCTH KOTOPOr0 BXONHT KajpoBas paboTa, MIPOBOAAT INPOBEPKH HAIMIHA
JOKYMEHTOB B IHYHBIX Jlellax.

3.4.15. Cpoku o6paGoTKM M XpaHeHHs IepcoHabHEX AaHHbx B MKY «llentp
TITIMUCII» oIpenensioTcs B COOTBETCTBUM ¢ Tipuxa3oM Pocapxupa OT 20.12.2019 Ne
236 «O6 yrteepxneHun Ilepedns THIOBBIX YNPaBICHYECKMX ApXMBHBIX NOKYMCHTOB,
06pasyIoIUXCs B MpoLecce JACATEIBHOCTH TOCYAapCTBEHHBIX OpPraHoOB, OpPraHoB
MECTHOTO CaMOYIIPaB/IeHHA M OpTaHu3alyil, ¢ yKa3aHHMeM CPOKOB WX Xxpanenus». ITo
OCHOBHEIM JIOKYMEHTaM CPOKH XPaHEHHMS ONPEACIAIOTCS B CACIYIOIEM IOPAIKE:

a) MepcOHalbHble MAHHbBIE, COIEpP)KAIHecsd B INpPHKa3aX IO JNHYHOMY COCTaBy,
JIHYHBIE KapTOUKH (opmer T-2, muuesble cyerTa pabOTHHKOB, HEBOCTPeGOBAHHEIE
TpYHOBBIE KHIDKKM IOIJiexar (OPMHPOBAHHIO B MOPSAKE, NPEAyCMOTPEHHOM
3aKOHOZATEeNECTBOM Poccuiickoil Peepaliuy H XpaHeHHIO B Teuenue 50 ner;

6) BeOOMOCTH Ha Bblauy 3apaboTHOM IUIATEI M HHBIX NPHYIMTAIOMIMXCS BEITIIAT
paboTHMKY,  TOmNexaT  (OPMHPOBAHHIO B IOPAAKE,  MPENXYyCMOTPEHHOM
33aKOHOJATENECTBOM Poccuiickoit ®efepalldi W XpaHEHHIO 6 JIeT, NP OTCYTCTBHU
JIMLIEBLIX ¢4eTOoB - 50 JieT;

B) JOKYMEHTHl (KOIHM OT4ETOB, 3adBICHHSA, CIHMCKA DPaOOTHHKOB, CIPaBKH,
BBIIVCKM W3 IJIPOTOKOJIOB, 3aK/IOYEHMS, IEPEelucKa) O BhlUlaTe IOCOOWMH, omnare
JIHCTKOB HETPYJOCHOCOOHOCTH, MaTepUaHOM OMOIIM MOuIexkaT GopMHPOBAHHIO B
opsKe, NpeXyCMOTPEHHOM 3aKOHOJATeNbCTBoM Poccuiickod ®enepanud  u
XpaHEHHIO 5 JIET;

I') MCTIOJIHUTE BHBIE JIMCTHI IIONIEHKAT XPaHEHHIO 5 JIET II0C/IE UCTIONHEHHS,

X) ¢ yderoM monoxenui m.2 u.l cr. 6 QemepanbHoro 3akoHa No 152-P3
paGoTozaTens BIpabe 06pabaTblBaTh NEPCOHANBHEIE NaHHEIE YBOICHHOIO PabOTHHUKA B
Ccilydasx ¥ B CPOKH, IPeLyCMOTpeHHEIE (eiepanbHEIM 3aKOHOAATEIECTBOM;

e) xanobbl TPaX/aH ¢ HPHIATAlONIMMHCS JOKYMEHTaMH M NEPEMCKOA mo X
PACCMOTPEHHIO, 4 TAKXKE MaTepHalIbl, TIONyYeHHbIE OT 3asBUTENEH NPU NPENOCTABNCHHH
MYHHIMIATBHEIX YCIIYT, OJIeXKAT XPAHEHHIO 5 JIeT.

3.5. Ilepeaaya nepcoHAJNBLHBIX JAHHBIX paboTHHKOB



3.5.1. Tlepenaya mepcoHaNBHBIX [aHHBIX CyGHEKTA BO3MOXHA TONBKO C €ro
cormachd WA  0e3 Takoro B cly4asx, [PEeayCMOTPEHHBIX JIeHCTBYIOIIHM
3aKOHOJATeNnECTROM Poccniickolt ®enepanum. Ilpy nepenave IepcoHaNbHBIX AaHHBIX
paboTHHKA OJDKHE! COBIIONATRCS cneayromue TpeboBaHus:

He coo0IIaTh MepcOHaIBHBIE IaHHBIE pPaGOTHMKA TpeTbeit cTopoHe ©6e3 ero
COTNacus, 3a HCKIIIOUEHHEM CIIyJaeB, KOr/a 3T0 Heo6X0AUMO B LEMAX MpeLynpexaeHus
YTPO3Bl JXKH3HH KM 310pOBBIO pPalOTHMKA, a TAKXKE B COy4asx, YCTAHOBIEHHBIX
deaepanbHEIM 3aKOHOM;

He Co00LIaTh NepcoHabHEE JaHHbIe PAGOTHHKA B KOMMepYecKux Lefsx 6es ero
ITMCEMEHHOT0 COTJIACHS;

NPeRYTIPCANTE JTHL, MOTYYHBIIMX [IEPCOHANBHEIC NaHHBIE PaGOTHHKA, O TOM, UTO
9TH JAHHBIE MOTYT OBITh MCIIOJIB30BAHBI JIHING B IENISX, [UIA KOTOPHIX OHH COOGIIEHEL, 1
TpeGOBaTE OT 3THX JIML MOATBEPXKACHHE TOTO, YTO 3TO npaswio cobmoaeno. Jluua,
NONYYUBIINE NEPCOHANbHEIE [MaHHble paboTHUKaA, 0O6g3aHBl COOMIONATL pPEXHM
KOH(pHUIESHITHATBHOCTH;

OCYWIECTBJIATE Nepefady NMEePCOHANBHBIX JAaHHBIX PaGOTHHKOB B COOTBETCTBHH C
HacTosmM [lonoxeHnem;

HE 3alpalluBaTe HHMODMALMIO O COCTOSHHM 3[0pOBR paboOTHHKa, 3a
HCKIFOUCHHEM TE€X CBELEHHH, KOTOpBIE OTHOCATCA K BOIPOCY O BO3MOYKHOCTH
BBINOJIHEHUS pabOTHUKOM TPYAOBOM (BYHKIIMK,

nepenaBaTk NEPCOHANBHBIE JaHHbIE PabOTHHKA €ro 3aKOHHBIM, [OTHOMOYHBIM
NPENCTaBUTENAM B MOPSAAKE, YCTAHOBIEHHOM TpymOBBIM KomekcoM Poccuiickoii
Qenepalyy, ¥ OrPaHMYMBATh 3Ty HH(OOPMALMIO TONBKO TEMH IIEPCOHAIBHBIMH
JAHHBIMH, KOTOpble HEOOXONMMBI /7S BHITTONHEHUs YKa3aHHBIMH NPEACTABUTESAME HX
byHKUHH.

3.5.2. Bce nepcoHaNbHbIe JaHHBIE, B TOM 4Kcie paGOTHUKOB, BELIAIOTCS TOJNLKO Ha
OCHOBaHHMHU ITHCBMCHHOrO 3ajABJICHHA PabOTHHKa MM 3aNpOCOB, MOCTYNAMOUIMX OT
FOCYJapCTBEHHBIX OPIaHOB M HHBIX OpPraHu3aluif B TOPALKE M IO OCHOBaHHSIM,
OTIpelieNIeHHOM NeHCTBYOIIMM 3aKOHOIATEIbCTBOM.

3.5.3. llo nucemeHHoMy 3asBleHMIO paboTHuka MKY «Uenrp ITIIMHCII»
0043aHO He MO3JHEee Tpex pabouMx AHE CO AHA MOAAa4M 3TOTrO 3asfBIICHHS BbLIATh
pabOTHHKY KOMHK AOKYMEHTOB, CBA3AHHBIX C paboTOl (KOIMM NpHUKasa o TpHeMe Ha
paGoTy, IPUKA30B 0 NEePeBOJax Ha APyrylo paboTy, pHkasa 06 YBONBHEHHH ¢ PaGOTEL,
BBIMUCKH M3 TPYOOBOH KHH)KKH; CHpaBKH O 3apaboTHOM mjiaTe, 0 HAYUCIEHHBIX H
QaKTHYeCKH YNAAadeHHBIX CTPaxoOBBIX B3HOCAX HA OO0f3aTENbHOE TEHCHMOHHOE
CTpaxoBaHWe, O meprHone paGoTel y [OaHHOro paGoTomatelis M apyroe). Kormmu
AOKYMEHTOB, CBA3aHHBIX C pabOTOH, HOMKHEI OBITH 3aBEpPEHE] HaUIeXalHM 06pa3oM U
IPeN0CTaBIATECs paboTHUKY Ge3803Me3AHO,

3.5.4. Ilpu BHA4e CIOPaBOK M MHBIX JOKYMEHTOB, COAEPKaAlMX 00y
HH(OPMALHIO, OTHOCAIIYIOCS K OIPEAENIEHHOMY HIH ONpeNe/ieMOMY Ha OCHOBAHWH
TaKod HHGOPMALMU PabGOTHHKY, HEOOXOUMO YAOCTOBEPHTECA B THUHOCTH pabOTHHKE,
KOTOpPOMY OHH BBIIAIOTCH.

3.5.5. CipaBku Ha paGOTHHKOB U MHBIE JIOKYMEHTEI, COEPKAIMe TIepCOHANBLHEIE
AaHHBbIe, TIOANHKChIBaIOTCA JqupekTopomM MKY «llentp IMIIMUCII» mnm nuiom, ero
3aMEIIAoIIUM, JaH0O JMLOM, MM YIIOJHOMOYEHHBIM, B CIy4ae HeoOXOIUMOCTH



3aBepAOTCA mevaThio, CripaBKU Ha MOANMHCAHHUE NPECTAaBIAET YIIOIHOMOYEHHOE TULO-
UCIIOJIHUTEN.

3.5.6. Iloanucanukle cnpaBky Ha pabOTHUKOB WM HHbIE JOKYMEHTHI, COTEPKAIIUe
IepCoHabHBIe JaHHEIE, PErHCTPHPYIOTCA B CHCTEME 3IIEKTPOHHOIO JOKyMeHToob0opoTa
¢ [IPUCBOCHUEM NOPSLIKOBOTO HOMepa U JaThl PeTHCTPalHH.

3.5.7. IlepcoHanpHble OaHHBEIE BBIAAIOTCA  pabOTHUKY TOA  POCIHCH
CHELHAIACTAME, OCYIIECTBISIIONIMMH TEXHHYECKYI0 00paboTKy HNOKyMEHTalWH IO
AKYypHaJTy BBEIAauM JOKyMeHTOB. He momyckaeTcs BbIAaBaTh CNPABKH POJCTBCHHHKAM,
COCIY>MBLaM pabOTHHKA, a TAK)KEe MHBIM JIULIAM.

3.58. Tlo 3ampocy TroCyHapCTBEHHBIX OpPraHOB M HMHEIX OpraHd3aiui
IepcOHANLHEIE JaHHBle paGorHHKOB W nuu, obpatusmmxci B MKY «llentp
ITIMHWCII» OTnpaRisfroTCs TMMOYTOBOH CBA3BIO 3aKa3sHBIM IIHCBMOM C  OIHCHIO
BIIOXKEHHUA.

3.5.9. KonupoBaTb M JE€NaTh BHIINCKH INEPCOHANBHBIX JAHHBIX pPabOTHHKA
paspeluaeTcs WCKIFOUNTENBHO B CIy)KEOHBIX IEJIIX B COOTBETCTBHH C NEHCTBYIOLUTIM
3aKOHOJIATEIBCTBOM.

3.5.10. VYmonHoMoueHHEIE JIHLIa BIpaBe IIepelAaBaTb HNEPCOHANBHBIC JAaHHBIE
paGoOTHHKa € WX IIUCHMEHHOIO COIYIAaCHMf TOJNLKO B CiIydasX, YCTAHOBIIEHHBIX
3aKOHO/ATEIECTBOM.

4. IlpaBa cy0beKkTa nepcoHANbHBIX JaHHBIX

4.1. CyOBeKT nepcoOHANBHEIX TaHHBIX MMEET NMpaBo Ha GeCIUIaTHOe IMOIy4eHHe
HHGOpPMALMH, Kacaroielcs o0paOOTKM ero IepCOHANBHBIX OaHHBIX, B TOM YHCIE
coflepxallleli: noATBepikacHUe (hakta o0pabOTKM IEPCOHANBHBIX NaHHBIX; IPAaBOBBIC
OCHOBAHUS ¥ 1IN 06paGOTKH NepCOHANBHEIX JAHHEIX; LIEIH U NPUMEHAEMbIE CIIOCOOBI
06paGoTKH MepCOHANBHBIX JaHHBIX; HAUMEHOBAHHE H MECTO HAaXOXKIeHHs OmepaTopa,
CBeJeHHMs O IULaX (3a UCKIIOUeHrneM paGOTHUKOB OIIeparopa), KOTOPEIe UMEIOT JOCTYII
K NEPCOHANBHBIM JaHHBIM HIH KOTOPEIM MOTYT OBITh PACKPBITEI [IEPCOHATIbHEIE IAHHbIS
Ha OCHOBAHHM JOrOBOpa C OIIEPaTOPOM MM Ha OCHOBAaHHM (DEAEpATbHOIO 3aKOHA;
o0pabaTeiBaeMble TEPCOHAIBHBIE JAAHHBIE, OTHOCAMIMECH K COOTBETCTBYIOIIEMY
CyOBEKTY IMEPCOHANBHBIX NaHHBIX, MCTOYHHK MX IIONyYEeHHS, €CIH HHOH NOpAIOK
NpeACTaBIeHHs TaKUX AaHHBIX He MpelyCMOTpeH d(efepanbHBEIM 3aKOHOM; CPOKH
00paboTKY TIePCOHANBHEIX AAHHBIX, B TOM YHCIIE CPOKH HX XPaHEHHS; HH(popMALHIo 00
OCYINECTBIEHHOM MM O MpeANonaracMoi TPaHCIpaHWYHOH [epejade JIaHHBIX;
HauMEHOBaHME WM (aMUNIKIO, UMA, OTYECTBO M aApeC JHIA, OCYILECTBIIAOIIETO
06paGoTKy NEepCOHAIBHBIX [aHHBIX [0 IOPYYeHHIO oOleparopa, ecnd obpaboTka
nopydeHa WIM OyIeT mopydeHa TakoMy JHIY; HHBIC CBEREHMSA, MPEAYCMOTPEHHEBIE
DenepanbHbIM 3aK0HOM Nel152-@3 winu ApyruMH denepaibHBIME 3aKOHAMH.

5. Oossannoctu MKY «Ilentp IIMMMUCII» Kak onepaTopa NepcoHAILHBIX
AAHHBIX

5.1. Tlpu cbope mepconamshpix naHHeix MKY «llentp TINIMUCID» obssano
TIpeAOCTABHTh CyGbBEeKTY IEpCOHANBHBIX AAHHBIX IO €ro IHpockbe HHPOPMAIMIO,
IpelycMOTpeHHEyIo dacThio 7 crathu 14 ®enepansroro sakora Ne 152-03, B Tevenve
30 mgHel co IHS MOCTYINIEHUA COOTBETCTBYIOLIEIO 3anpoca.



5.2. Ecnm mpenocrapieHue NEPCOHANBHBIX AAHHBIX SBISETCS OGS34TENbHBIM B
COOTBETCTBHH C 3aKOHOJAAaTenscTBOM Poccuiickoit Pemepauun, omeparop o6s3an
PasBACHUTE CYOBEKTy NEPCOHANBHBIX NAHHBIX HOPHUIMYECKHE IIOCIENCTBHS OTKA3a
NPEAOCTaBUTh €0 NIEPCOHAIBHEIE NaHHEIE.

5.3. Ecnu nepcomanpHble TaHHBIE MONY4YeHHI HE OT CyOBeKTa IIEPCOHABHBIX
AaHHBIX, ONEPATOp, 38 UCKIKOYEHHEM CIIY4aeB, IPeIYCMOTPEHHEIX YaCThIO 4 ¢TaThu 18
Qenepanbroro 3akoHa Nel52-D3, no nayana 06paboTky TAKUX HNEPCOHANBHEIX JAHHBIX
0043aH NPENOCTABUTE CYOBEKTY MEpPCOHANBHBIX AAHHEIX CIEAYIOIIYIO HH(OPMALHIO:
HaUMeHOBaHHe JMO0 (QamMuiIHs, HMS, OTYECTBO U aJpEC ONepaTopa MIH €ro
NPEACTaBUTEN; Lens 00paboTKH NMepCOHANBHBIX JaHHBIX U €€ NPaBOBOE OCHOBAHHE,
NpeAnosaraéMpic  MONB30BATe/M  NMEPCOHANBHBIX  AAHHBIX;  YCTAHOBIECHHBIE
DenepanbHeM 3aKk0HOM Nel52-D3 npaBa cy6beKTa NepcoHANBHEIX JAHHBIX, HCTOUHUK
NOJYYEHHS NepCOHANBHBIX JaHHEIX.

5.4. Omnepatop ocBoboxmaercd OT OGA3aHHOCTH TIIPENOCTABHTH CYOBEKTY
NEPCOHANBHBIX [aHHBIX CBEAEHHUS, MNPelyCMOTPEHHBIE ITYHKTOM 5.3 HacTOSILEro
ITonoxxenus, B cliyyasix, eCiu:

CyOBEKT MepPCOHANBHBIX AAHHEIX YBEJOMJICH 00 OCYIIECTBICHHH 0OpaGOTKH ero
IIEPCOHANBHBIX JaHHEIX OIIEpPaToOpoOM;

MEPCOHATIBHBIE NIAHHBIE IIOMYYCHBl OIEPATOPOM Ha OCHOBaHHH (edepalbHOro
3aKOHA MMM B CBA3M C HCIHOJNHEHHEM JOTOBOpa, CTOPOHOM KoToporo mau6o
BLITOJONIPHOOpETAaTEleM MIN  IIOPYYHTENEM 1O KOTOpOMY SBAAETCH  CYyOBeKT
NIEPCOHANIBHBIX JAHHBIX;

nepcoHanbHble JaHHbIe CHEaHbl OOLIEAOCTYNMHBIMH CYOBEKTOM IIepCOHATBHBIX
OaHHBIX MITK TIOJLY4€HB! K3 OOIIEIOCTYITHOIO UCTOUHUKA,;

OTIEPATOp OCYHIECTBAAET 00pabOTKY MEPCOHANBHBIX HAHHBIX U1 CTATHCTHYECKUX
WIX WHBIX WCCIEAOBATCIBCKUX LENeH, €Cld IpM 3TOM HE HapyMIAlOTCH MpaBa |
3aKOHHBIE HHTEPECH! CYOBEKTa MEPCOHANBHbIX JaHHEIX;

Npe/loCTaBIeHIe CyOBEeKTy NepCOHAIbHBIX JAaHHBIX CBEACHHH, MPEYCMOTPEHHbIX
IyHKTOM 5.3 Hacrosimero IlonmoxeHus, HapymaeT NpaBa M 3aKOHHEIE HHTEPECHI
TPEThHX JIULL.

5.5. Ormepatop ¢aMOCTOATENBHO ONpPENENsieT COCTAB M IIEPEedYeHs Mep,
HEOOXOMMMBIX M [JOCTaTOYHBIX [UIi OGECTeYeHUs BHIMONHEHUs O06I3aHHOCTEH,
NPEAYCMOTPEHHEIX 3aKOHOAATeNBCTBOM Poccuiickoli denepanuy ¥ NPHHATHIMU B
COOTBETCTBMH C HMM HOPMATHBHBIMM IIPDaBOBLIMH akTaMd. K TakuM Mepam MoOryT,
OTHOCHUTBCA:

1) Ha3HayeHWe OTBETCTBEHHBIX (YTIONHOMOYEHHBIX) JHMI[ 33 OPraHU3alHIo
00paboTKH NIEpCOHANBHBIX JaHHBIX,

2) NpUHSTHE JOKATBLHEIX aKTOB 110 BOIIPOcaM 06paGOTKM MepCOHANBHBIX JAHHEIX, 4
TaKKE YCTAHABNHBAIOIIMX MPOLEAYPHI, HamnpaBleHHblE Ha [peJOTBpAllleHHe H
BEUIBICHHE HApYNICHHH 3aKoHoAarenbcTBa Poccwmifckoit @enepainu, ycTpaneHHe
TIOCNIC/ICTBUH TaKUX HapyIleHUH B X0/1e 00paGoTKy IePCOHABHBIX JAHHBIX;

3) nNpUMeHeHHE TWPABOBHIX, OPTAHM3ALVOHHBIX M TEXHUYECKHX Mep 1o
obecrieyeHnI0 6€30I1ACHOCTH MEPCOHANBHBIX JaHHBIX B COOTBETCTBHM CO CTaThell 19
DenepansHoro 3akoda No 152-@3;

4)  oCymecTBIEHHE BHYIPEHHEr0 KOHTPONSL  COOTBETCTBHS 006paboTKH
TNEPCOHANBHEBIX JaHHbIX DenepansHoMy 3axoHy Nol52-M3 u NpHHATEHIM B COOTBETCTRUH



C HUM HOPMATHBHBIM IPABOBLIM aKTaM, TpeOOBaHHMAM K 3allMTe NEPCOHAIBHBIX
JIQHHBIX, JIOKAbHBIM aKTaM OIlepaTopa;

5) omeHKa Bpena, KOTOPHIH MOXeT OHITh IPpHYHHEH CYOBEKTaM MepCOHANBHBIX
IaHHBIX B Ciydae HapymeHus @epepansHoro 3akoHa Ne 152-03, cooTHoeHue
YKQ3aHHOTO Bpela ¥ IPHHMMAEMbIX OMEpPaTOPOM Mep, HallpaBIEHHBIX Ha obecreyenne
BHIIOIHEHHS 06s3aHHOCTeH, peaycMoTpeHHBIK PenepansubiM 3akoHoM NelS52-03;

6) 03HAKOMJIEHHE YIIONHOMOYEHHEIX JIML, HEINOCPEICTBEHHO OCYINECTBIMIOUIHX
06paboTKy MEPCOHANBHEIX NAHHBIX, C MOJIOKEHMAMH 33KOHOAATENECTBA PoccuHCcKOH
denepand 0 MEPCOHANBHBIX JAHHBIX, B TOM YHcIe TpeOOBaHHSIMHM K 3auluTe
TIEpCOHANBHBIX NAHHBIX, JJOKAIbHBIMI aKTaMH Mo BOIpocaM 06paboTKy MepcoHaNbHBIX
TaHHEBIX, U (1K) o0yueHHe YKa3aHHBIX COTPYXHUKOB.

5.6. B cnyuae BEISIBIEHHS HeNpaBoMepHOH 00pabOTKM MepCOHANBHEIX AaHHBIX,
OCYLIECTRISEMOI OIIepaTopOM WIIH JIMLOM, JEHCTBYIOIINM 10 TOPYYSHHUIO, OTIEpaTop B
CPOK, He MpeBBILaIomMH Tpex paboumx AHENH ¢ JATHl STOTO BBLABIEHHUS, MPEKpallaeT
HEeMpaBOMEPHYIO 00paboTKy TiepCOHaNBHEIX HAaHHBIX MM 0OeCIeurBaeT mpeKpaileHue
HENPaBOMEPHOM 00paboTKH NepCOHANBHBIX [JAHHBIX JIMLOM, JEHCTBYIOUMM IO
IOPYYEHHIO.

B crydae, ecnd 06eceYUTh NPaBOMEPHOCTh 00pabOTKH IEePCOHANBHEIX AHHBIX
HEBO3MOXKHO, ONEpaTop B CPOK, HE IPEBBIMIAIONIMH AecaTd pabouux AHeid ¢ HaTHl
BBUIBTICHHS HEIPaBOMEpHOH 0OpaboTKH IepPCOHANBHBIX JaHHBIX, 00s3aH yHHITOXHTE
TaKHe NepCOHANBHEIE AaHHblE WIM 00ecIeuMTh HX yHHYTOxeHHe. OO ycTpaHeHHH
JONYLUIEHHBIX HapyIIeHu# WM 06 YHHYTOXEHWH MEepCOHANBHBIX JaHHBIX OIEpaTop
yBEJIOMIIET CYOBEKTA IEPCOHANBHBIX JAHHBIX HIH €ro IPeACTaBUTENd, a B Cly4ae,
ecny obpaineHHe CyGBEKTA MEPCOHANBHBIX AAHHBIX MM €ro NPENCTaBUTENs IHOO
3aIpocC YIIOJHOMOYEHHOTO Oprafa Io 3allluTe NpaB CyOBEeKTOB MEPCOHANBHEIX AaHHBIX
GBUIH HAampaBleHBl YIOJTHOMOYEHHBIM OpPraHOM IO 3aliuTe MpaB CyOBeKTOoB
[IEPCOHANBHEIX JAHHEIX, TAKXKE YKa3aHHbIA OpraH.

5.7. Tlpu pocTickeHun Nend oOpabOTKM HNEPCOHANBHBIX MAAHHBIX ONEPaTop
npexpaiaer 06paboTKy MepCOHANBHBIX NaHHBIX HIH 00eCnevnBaeT ee NpeKpalleHue
(ecnim  oBpaGoTKa TMEPCOHANBHBIX JASHHBIX OCYIIECTBIAETCA JPYTHM  JIHIOM,
HeHCTBYIOIIMM TI0 OPYYEHHUIO) M YHHUYTOXXaeT yKa3aHHBIE JaHHbIe WK obecrieqnBaeT
UX yHUYTOXeHue (ecnu o6paboTKa NMEpCOHANBHEIX AaHHBIX OCYIIECTBIIETCA APYTHM
JIALIOM, AEHCTBYIOIMM O NOPYUYEHHIO) B CPOK, He NMPEBBINAIONIMH TPHALATH JHEH C
IaTel JOCTHXKEHMS LeMH o0paGoTKu TEpCOHANBHBIX HAHHBIX, €CIH HHOE HE
TIPeyCMOTPEHO JOTOBOPOM, CTOPOHOH KOTOpOro, BBIOZONpHOOperaTeneM HIH
MOPYYHTENEM [0 KOTOPOMY SBISETCS CYOBEKT MEPCOHANBHBIX JAHHBIX, HHBIM
COITIALIEHHEM MEXIY OMEPAaTOPOM U CyOBEKTOM NMEPCOHANBHBIX IAHHBIX.

6. OTBeTCTBEHHOCTD 33 HapyIllleHHe HOPM, Pery/JIHPYIOIIHX 00padoTKy
H 33I(UTY NMepPCOHATLHBIX JAHHBIX

JIuna, BUHOBHBIE B HAPYLIEHMM HOPM, PEryIUDYIOIMX MONyYeHue, 00paboTky u
3aIMUTY [EpPCOHANBHLIX JAHHBIX, IPUBNEKAIOTCA K AUCLMIUIAHAPHON M MaTepHAILHOM
OTBETCTBEHHOCTH B IIOpAJKe, YCTAHOBICHHOM TpyJOBEIM KOfekcom Poccuiickoi
denepanuy ¥ VHHIMH (efepabHBIMH 3aKOHaMH, a TAaKKe K IPaXIaHCKO-NPaBoBOH,
AIMHHHCTPATHBHOH W YTOJNOBHOM OTBETCTBEHHOCTH B TOPAAKE, YCT4HOBICHHOM
dbenepanbHEIMH 3aKOHaMH.



ITpunoxenue Ne 2

K TIpHKa3y MYHUIMIANEHOIO Ka38HHOTO YUPEKASHHS
«L{eHTp MCHXONOI0-TIeAaroruIeckoH,

MCIUIMHCKOR ¥ COIHAIBHON MOMOIITH»

oT 25.08.2025 No 5

PA3BACHEHHE
CyOBEeKTY NepCOHANBHEIX JAHHBIX FOPUANYECKUX MOCIENCTBMIA
OTKa3a IIPeI0CTABHTh CBOH MEPCOHANBHEIE JAHHBIE
(TuroBas ¢opma)

Mse,

{aMunIHs, UMA, 0OTIECTEO)

(BHI IOKYMEHTR, yAOCTOBEPAIOLIETO IHYHOCTD, CEPHA, HOMEP, KOTIA U KEM BbIAaH)

Pa3bACHEHE] CIENYIOINE IOPUAHYECKHE TOCISICTBHS OTKA3a IIpeaoCTaBUTE CBOX
NCPCOHANIBHEIE JaHHEIS )19

{uenu o6paboTkn)

PasbACHCHO, 4YTO B Cly4ya€ OTKasa @PENOCTaBUTh MOM IIEPCOHANLHBIE JAHHEIE
MYHHUHIIAIEHOMY Ka3€HHOMY yUPEKASHUIO «LIeHTp mcuxomoro-neparorudeckoii,
MEAMIIMHCKON ¥ COLMAIBHON ITOMOILIM», 3TO MTOBJIEYeT 3a co0oil

{YKa3bIBAIOTCA IOPHIMUECKHE [IOCISICTBHA OTKAA JUTA KOHKpeTHOMH LesnH o6paGoTki)

{(bamunns, uMs, 0TIECTBO CY(GBEKTA NEPCOHANBHBIX JAHHBIX) (noanwucs) (nara)

Pa3psacuenus npegocraBu:

{(ZomxHOCTh, haMunus, KM, 0TYeCTRO) (Momics) (TaTa)



Ipunoxenue Ne 3

K IPAKA3y MyHUIHUNANBHOTO Ka3EHHOTO YIPEeKACHHUA
«LleHTp ICUXOJIOro-NEAarorHIECKOH,

METUUUHCKOH H COLMANBHOMN TOMOIITH»

otT 25.08.2025 Ne 5

Cornacue Ha 00paboTKy [1€pCOHANBHBIX JaHHBIX
pabOTHHKA MYHHIAIATEHOTO Ka38HHOTO yupeskneHus «LIeHTp ICuX010ro-
[IeJaroTH4ecKoi, MEAUIHUHCKON M COIHaIbHOM MOMOILIY,
(TurtoBas hopma)
H: ]

(@amunus, Ums, OT4eCTBO)

TIPOKUBAIOINMH (as1) 110 anpecy:

{o0nacTh, kpali, ropos, yniLa, oM, KB.)

AMelomuit (as)

(macniopT (Apyroi JOKYMEHT, YAOCTOBEPSIOLIHI JIUYHOCTD),
cepHs H HOMEP, KOTZIa K KEM BhUIaH)

BEIPAXKAO CBOE COrvacue Ha 00paboTKy CBOMX MEPCOHANBHBIX NAHHEIX B COOTBETCTBUH
co cratesMu 86 - 90 TpynoBoro Kojaekca Poccuiickoit ®enepanuu, OenepaibHbIM
3axoHOM oT 02.05.2006 Ne 59-®3 «O mopsaxe paccMOTpeHMs oOpalieHuil rpaxaaH
Poccuiickoit Demepatum», myaxktoM 1 dactu 1 crater 6 PeAepanbHOrO 3aKOHa OT
27.07.2006 Ne 152-®3 «O TiepcoHANbHBIX AAHHEIX» MYHHIHMIIAISHOMY Ka3EHHOMY
yupexaenuio «LIeHTp ICHXOJIOT0-Te/IaroryecKoH, MEIHIMHCKOH W COLHANBHON
IOMOIIIH».

Cornmacue paercs Omneparopy (MyHMIIMIANBHOMY Ka3CHHOMY YHPEXICHUIO
«lenTp MICHXOJIOTO-TIEAarOrM4eCKOM, MEIHIIHHCKOH ¥ COLIMaNBHOM IIOMOLIN», (Aanee —
MKYV Lentp [ITIMUCIT»), pacmonoXeHHOMY I10 aapecy: 663282, KpacHosipck#ii Kpaii,
Cepepo-Enuceiickuit paiios, rn. Cesepo-Enuceickui, yi. Jlenuua, 31. 7, Ha 06pabOTKY
MOHX TIEPCOHANBHEIX JJAHHBIX, KOTOphIe ycTaHOBNeHH B Ilonoxennn 06 oGpaboTke U
3a[IIUTe TEepCOHANBHBIX JAHHBIX B MYHHIUNATBHOM Ka3CHHOM YYPEKICHHU «IleHTp
TICHXOJIOTO-TIENArornyecKol, METUIMHCKOM K COLMANBHOHW IIOMOIIM», B CBA3HM C
peaTu3aLMed TPYAOBBIX ¥ HEIOCPEACTBEHHO CBS3aHHLIX ¢ HUMM OTHOLICHHH.

HacTosllee  COTMacHe IPeINOCTABISeTCs HAa  OCYIIECTBIEHHE  JIOOBIX
MPABOMEPHBIX AEHCTBH B OTHONICHMM MOMX IIEPCOHIBHBIX [aHHBIX, KOTOPBIC
HeoOXOMMMBI JUIS JOCTIDKGHHS YKAa3aHHBIX BHINE IeNed, BKIIOYas cbop,
CHCTEMATH3aldIo, HAKOIUIeHHe, XpaHeHue, yTouHeHHMe (0OHOBIEHHME, H3MEHEHUE),
UCIIONIE30BAHKE, PACIIPOCTpaHeHHe (B TOM YHCIEe INepefady U TpaHCIpaHMuHYHo
nepenady), obe3nuurBanue, ONTOKMpOBaHIe, YHHYTOXEHHE [EPCOHANBHBIX NAHHBIX, a
TAKXKe OCYNIECTBIEHIE IHOOEIX MHBIX NCHCTRBHI ¢ MOWMH [EPCOHAIBHEIMU JAAHHBIMA B
COOTBETCTBHH C JISHCTBYIOLUM 3aKOHOLATENECTBOM Poccuiickoi Penepaunu.

HacTosLee coracke AEACTBYET B TeueHue Bcero cpoka pabotst B MKY «llenTp
TITIIMUACID».

MHe W3BECTHO, YTO II0 HCTEUEHHM CpOKd HOEWCTBHA COTTNAchsi NOKYMEHTDI,
cofiepKallfie MOY TIepCOHANbHbIE JaHHbIE, IOAJIEKAT YHUITOKCHHIO.

HacToAmuM CcOrJIacMeM § TIpU3HAI0O M IIOATBEpXKIaio, 4YTC B ClIydac
HeOGXOMMMOCTH TPEICTABIEHH MOHX IEPCOHANBHBIX MNAHHBIX A NOCTHXKCHUA



YKa3aHHBIX BBIILC LENEH TPeThUM JuuaMm (B TOM YMCIIe IOCYZApCTBEHHBIM OpraHaMm,
FOCYIApCTBCHHBIM ¥ MYHHIMNANBHBIM — YYPEXKACHMAM  3ApaBOOXpaHeHHs,
KpacuosipckoMy kpaeBomy oHITY 06s3aTeNBHOTO MeUIMHCKOTO cTpaxosaHus, @oxmy
[IEHCHOHHOTO M COLMANIBHOTO CTpaxoBaHus KpacHOAPCKOro Kpas, TeppHTOPHANBHBIM
OpraHam (eepanbHOil HaIOroBoi CTy 6kI, CTPAXOBBLIM MEIUIIHHCKAM OpraHU3aIHaM
H T.J.), a TaKKe B Cliyyae Hepefadun ysxumMit ¥ nonHomouuii or MKY «entp
IMNMUCII» ppyrum nunam, MKY «llentp ITTIMHCII» BIIpaBE€ B HEOOXOAHMOM
o0beMe DacKpHIBATH [N NOCTIKEHUS YKA3aHHBIX BHILLE Leed MOH IIepCOHAJIbHEIE
AGHHBIC TaKMM TPETBMM JIMIAM, & TaKXe INpPEJCTaBIATh TakAM TPETHHM JIHIAM
AOKYMEHTEI, COAepKaIKe HHGOPMALMIO O MOUX HEePCOHATBHBIX JAHHEIX,

HacrosmuMm cornacuem s mpusHao u IIOATBEPXKAA0, UTO HACTOAllee corjacHe
CUHTATCS NaHHBIM MHOIO JIEOOBIM TPETBMM JIMLAM, YKA3aHHKIM BHILIE, U MOObIe TaKde
TPEThY JIMIA UMEIOT IPaBo Ha 06paboTKy MOUX NMEPCOHATBHLIX MAHHBIX HA OCHOBAHMML
HaCTOALICro COrNacHs B LIENAX K B 00BEMe, YKa3aHHEIX B HACTOAIIEM COTIACHH,

A ocraBnmo 3a coboii mpaBo 0TO3BaTh HacToAmee cornacue IIOCPEICTBOM
COCTaBNCHHS COOTBETCTBYIOIIETO ITMCBMEHHOTO JOKYMEHTA, KOTOPEIH MOXeT OBITh
Harpasnen MHOHA B anpec MKY «Llentp [TIIMUCTI» 0 mMoYTe 3aKa3HBIM [THCEMOM C
YBEAOMIICHIEM O BpYHYeHHH JIMO0 BpyYeH JTUYHO MOJ PACIHCKY.

51 npusHaro, yTo OGIIEAOCTYNHbIE HCTOYHUKH IIEPCOHANIBHLIX NAHHBIX MOTYT
PasMeIaThes B HHQOPMalYIOHHO-TEIEKOMMYHHKALIMOHHOM CETH Vatepuer, H3aaBaTecs
B BHAC CNPAaBOYHHKOB, NEPEIABAThCA MO BIEKTPOHHON [MOYTE W MO MHBIM KaHAIAM
CBSI3H.

MHe u3BeCTHO, 4TO B cooTBeTcTBHH ¢ DeepaabHbIM 3aKoHoM 0T 27.07.2006 Ne
152-03 «O mepcoHaNbHBIX MAaHHBIX» MOU NEPCOHAJIBHBIE JAHHBIE MOJDKHBI OBITL B
n060e BpeMs HCKITFOUEHB! H3 0GLIEMOCTYIIHBIX UCTOYHHKOB NEPCOHANBHBIX JAaHHEIX 110
MoeMy TpeGOBaHHUIO UGO 10 PEIEHHIO Cya WY HHBIX YIIONHOMOYEHHBIX OpTaHoB.

Mme ussectHo, uto 06pabotka MKY «llertp ITTIMUCID Mounx IEepPCOHANBHBIX
AaHHBIX  OCYIIECTBIseTCS €3 HCMONB30BAHUA CPEACTE aBTOMATH3AIMM H B
MHGOPMALIMOHHBIX CHCTEMAX, C [[PUMEHEHHEM SIEKTPOHHBIX U OYMa@XKHBIX HOCHTENEH
HUH(POPMAITHH,

/ /<« » 20 r.
(moamucer) (pacmnpposka GHUO)




[Ipunoxenue Ne 4

K IIPHKA3y MYHHIMIATEHOTO Ka3€HHOrO YUpEKACHHA
«enTp NCHXONOro-neAarornuecKoi,

MEIHULIMHCKOH H COIMaNBHOH TTOMOLIH»

ot 25.08.2025 Ne 5

3agBieHue-corjiacue
cyObexTa Ha 00paboTKY MepcoHanbHBIX AaHHBIX
(TuroBas hopma)

A, , JaTa
POXIECHHUS , MECTO  pPOXJIECHHA

,  TPaXIAaHCTBO
3aperUCTpHpoBan(a) Mo ampecy: HOYTOBBHA HHJEKC . Kpait ,
paroH , HACENEHHEI IIYHKT 3
yITHIA , JoM No , KBapTHpa ,
[1acnopT cepuu , HoMep ,BELmag " " roja,
KEM BBLIIAH KOJI TIOIpa3AeieHuA ,
HWHH , KOHTaKTHEIH TenedoH

B cooTBeTcTBHE ¢ @DemepancHemM 3akoHOM oT 27.06.2006 Ne 152-P3 «O nepcoHalbHBIX NEHHBIXY,
JAI0 COrJiacue MYHMIHIANEHOMY OI0DKeTHOMY YYPeKIESHHIO JONOJIHHTENBHOr0 o0pa3oBaHud «LlenTp
TICHXOJIOTO-TIEeIarOTHYECKOM, METUIHHCKOR U COMMANBEHOM MMOMOIIMY. PacloIONEHHOMY O anpecy:
yia. Jlenmna, 7 r1n Cepepo-Ennceficknii, Kpacrospckuii kpa#, 663282, na 00paGoTky MoHX
IEPCOHANBHEIX JaHHBIX, 8 UMEHHO:

®.H.0 [ ] Macropremie nanuzie
|| Mtara poxcnenns [ ] Anpec
D Mecto poxnenns D HMHH
D KonTaxTHEI Tenedon D I'paxxnascTBO

|:] Huzie (Yka3aTh KaKue HMEHHO)

B memnax

(yxa3arh Lenu o0paboTkH)

Ilepeuens jpefcTBUi, OCYMECTBIAEMBIX C IIEPCOHANBHBIMM JaHHBIMH: CcOOp, 3aIHCh,
CHCTEMATH3aLMsA, HAKOIJIEHHE, XpaHeHHe, yrounenwe (OOHOBNEHHE, HM3MEHEHME), H3BJICUCHHE,
HCIONB30BaHKe, 00e3MIIHBaRAe, OIOKHPOBAHKE, YHHYTOXKEHHE, YAAJICHHE.

MyHuiMnaasHoe KaséHHoe yupesienne «LleHTp mcuxosnoro-neaarorayecko, MeMNUHCKON 1
COOMANBHON MOMOIMM»  OCYLIECTBISET CMEUIaHHYI0 o00pabOTKy NEpCOHANBHBIX JAHHLIX C
npumeHeHHeM OBM, ¢ nepenavedf mo BHYTpeHHEH C€TH, B TOM YHCIE Nepenadvy MEepCOHANBHBIX
JAHHBIX B KOMIIETEHTHHlE  OpraHbl JUI1  pENIeHHs  BOOPOCOB 10 CYIUECTBY, a
HMEHHO!

CorsacHe BCTYMAeT B CHIY CO JHS €ro IOANKMCAHHS M AEHCTBYET JO DPEIICHHS BOIIPOCA IO
CYINECTBY ¥ NOJIEHKHUT XPaHEHHIO COTIACHO HOopMam mpuka3a Pocapxuba ot 20.12.2019 roga Ne236
«06 yreepxienvn [lepeuds TUIOBBIX YIpPAaBRJIEHYECKMX ApXMBHBIX JOKYMEHTOB, 00pasyroluxcs B
IpoLecce AEATSNBHOCTH TOCYZAPCTBEHHBX OpPraHOB, OPraHOB MECTHOIO CaMOYIPaBJIeHHA W
OpraHM3alyii, ¢ YKa3aHHEM CPOKOB MX XpaHeHus». JlelicTBHe HacTOALIEro cornacHs MpekpamaeTcs



JAOCPOYHO B ClIy4ae IPUHATHA MYHHMIMOATLHEIM Ka3séHHBIM yupexzeHueM «lleHTp mncHxosoro-
ICAATOTHYCCKOH, MEIMIHHCKOH M CONHANLHOM IOMOIIM» pPEMICHHs O IIpeKpaleHHH 00paloTku
IEPCOHANIBHBIX JAHHBIX W/HIM YHHUYTOXEHHH JOKYMEHTOB, COIEDIKAIUX HCPCOHANLHBIE JAHHEIE.
CornacHe MoxeT ORITb OTO3BAaHO MHOIO B Jo0Oe BpeMsA HAa OCHOBAHMH MOEr0 IHCEMEHHOTO
3asBICHHA.

[Hocnencreis oTKa3a OT IPENOCTABICHHAS NEPCOHANBHBIX JIAHHBIX MHE Pa3bICHEHDL,
« » 20 r. / /

(moamkcs) (pacugppoBka nonnnc—u—)




IIpunoxenue Ne 5

K IIPHKA3y MYHHIHIIATLHOIO Ka3éHHOro YYPEIKIACHHA
«LleHTp MCHXONOTo-Nearoru4ecKko,

MeUIMHCKOH H COnManbHO ITOMOIITH »

ot 25.08.2025 Ne 5

IlpaBuja oCyI(ecTBJICHHS] BHYTPEHHEr0o KOHTPOJISl COOTBETCTBHA 00padoTkm
NEepPCOHANBHBIX JAHHBIX TPeGOBAHUAM K 3aLlHTEe NEePCOHAILHBIX AaHHBIX

1. O0uHe moroMmeHns

1.1. Hacrosmumu IIpaBunaMH OCYIICCTBACHHMS BHYTPEHHEIO KOHTPOJIIA
COOTBETCTBMSI OOpaGoOTKM MMEPCOHANBHBIX JAaHHBIX TpeOOBaHMAM K  3allHTE
nepcoHanbHbIX qanuex B MKY «dentp IINIMUCID».

(nanee - IIpaBuia) OMpenensaiOTCA NPOUENYPHl, HAPaBIeHHbIE HA BHIABICHHUE U
NpefoTBpallleHie HapyLIleHHi 3aKOoHOAaTenscTBa Poccuickoi Pepepaumun B cdepe
IEPCOHANBHEIX J@HHBIX; OCHOBAaHUA, IOPSANOK, (QOPMBI M METOABI TPOBECHHA
BHYTPEHHEr0  KOHTpOJA  COOTBETCTBMA  0OOpaGOTKH  II€PCOHANBHBIX  JaHHBIX
TpeOOBAHMIM K 3aILlUTE IEPCOHANBHEIX JaHHBIX.

1.2. TIpasuna pa3paboTaHsl B COOTBETCTBHH C PeAepajibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O mepcoHaNbHBIX JaHHBIX» (fanee - PelcpaNbHBIA 3aKOH
Nel52-®3), nocranosnennem [Ipasutenscrsa Poccuiickoii @enepauuu ot 15.09.2008
Ne 687 «O6 yreepxaeHun Ilonoxenus o6 ocobeHHOCTAX 00pabOTKH IMepCOHANBHBIX
JaHHLIX, OCYIUNECTBIAEMEIX 0e3 MCIONL30BAHUA CPEACTB aBTOMATHU3ALMH», HHBIMH
HOPMATHBHBIMY IPABOBEIMH aKTaMH.

1.3. Ilonatus u TepMuHEBI, HCoNb3yeMble B [IpaBuiax, MPUMEHAIOTCA B TOM K€
3HaueHuw, uTo U B PenepalbHOM 3akoHe Ne 152-03,

2. HOpﬂI[OK OCYLECTB/JAECHHA BHYTPEHHEI0 KOHTPOJIA

2.1. BHYTpeHHHH KOHTPOIb OCYIIECTBIACTCSA B JOPME IPOBEPKH.

2.2.0CcHOBaHMSMH JJI5f OCYINECTBICHH BHYTPEHHEr0 KOHTPOIIS IBJIAIOTCA:

IiaH MepONPHATHI BHYTPEHHETO KOHTPOJ, yTBEpXAEHHBIH Mpukasom MKY
«entp [IIIMUCII» (11aHOBEIE IPOBEPKH);

TIIOCTYNUBIIKME OOpamleHus, MHOOPMalHi O HapyLIeHHAX MNpaBuil oO6paGoTKu
TIEPCOHANIBHEIX JAHHEIX (BHETJAHOBHIE TPOBEPKH).

2.3. TlmaHoBble NPOBEPKH COOTBETCTBHA 00paBoTKu NepCOHANBHBIX HaHHBIX
TpefOBaHMAM X 3allUTe MEPCOHANBHBIX JAaHHBIX NpoBogsTcs 1 pas B 2 roja Ha
OCHOBAHUM YTBEP)KAECHHOTO ITaHa paboTHI.

IIpoBefieHHe BHEILIAHOBON NPOBEPKH OpPraHH3yeTCsd B TEUEHHE TpeX pabouux
HHel C MOMEHTa IOCTYINEHHS COOTBETCTBYIOLIEro oOpaimieHus, uHGOpMarmu o
HapyLIEeHHIX NpaBri 00paboTKH NEPCOHANBHBIX JaHHBIX.

2.4, Tlposepka 06paGOTKH NEPCOHANBHBIX IAHHBIX IPOBOLUTCS KOMHCCHEH,
cocTaB KoTopoit yreepxnaercs npukasom MKY «lentp IINIMHCII».

B npoBefieHuH MPOBEPKH HE MOXET YHaCTROBATH AODKHOCTHOE JTHII0, IPSMO HITH
KOCBEHHO 3aHHTEPECOBAHHOE B €€ pe3yJIbTaTax.



2.5. Iposepka ycmoBuit oGpabOTKU MEPCOHANLHEIX JEHHBEIX OCYIIECTBIAETCS
HEITOCPEACTBEHHO Ha MecTe 00padoTKM NEPCOHANBHBIX JaHHEIX.

2.6. Ilpu npoBefcHHUM MHPOBEPKH COOTBETCTBHA 0OpaGOTKM IEepCOHATBHAIX
JAAHHBIX YCTAHOBJIEHHLIM TpeOOBAaHUAM JOKHEI TTONHOCTBIO, OOBEKTHBHO W
BCECTOPOHHE YCTAHOBJICHBI: MOPAAOK H YCIOBHA NPUMEHEHHS OPraHH3alMOHHBIX H
TEXHUIECKHX Mep [0 obecnedeHHI0 0€30IacHOCTH NIEPCOHANBHBIX JAHHEIX MHPH HX
obpaboTke, HeOOXONUMEIX IS BBITIONHEHHS TPeGOBaHWl K 3allluTe MepCOHATbHBIX
JaHHBIX, MCIIOJIHEHHE KOTOPBIX 00ecneurBaeT yCTaHOBIEHHEIE YPOBHM 3aMIMILEHHOCTH
INEPCOHANBHBIX JNAaHHBIX; IOPANOK M YCJIOBHS IPHMEHCHHsS CPEeACTB 3all[UThl
uHpopManuy; 3(QGEeKTUBHOCTS NPUHMMAaEMEIX MEp MO ofecnedenHio (e20TacHOCTH
NepPCOHANBHBIX JNAHHBIX [0 BBOAA B JKCIUTYyaTalMI0 HHQOPMAIMOHHOH CHCTEMEI
NEePCOHANBHBIX HaHHBIX; COOMIONEHHE MpaBMNI AOCTYIA K IEPCOHANLHEIM AaHHBIM,
HanuyKe (OTCYTCTBHE) (aKTOB HECAHKI[MOHHPOBAHHOIO AOCTYNA K TEPCOHANBHBIM
JaHHEIM M JIPUHATHE HEOOXOJUMBIX Me€p; MEpPONPHATHS II0 BOCCTAHOBIICHHIO
MEPCOHANLHBIX JAHHBIX, MOAM(UIMPOBAHHBIX WM YHHYTOXKEHHEIX BCIEACTBHE
HECAaHKUMOHMPOBAHHOI'O  JOCTYNMa K HHUM; OCYINECTBICHHE MEpONpHATHE 1O
obecneueHHIo UENOCTHOCTH IIEPCOHANBHEIX JaHHBIX.

2.7. UneHbl KOMHCCHH IPH IPOBEJICHHH BHYTPEHHErO KOHTPOJS HMEKOT MpaBo;
anpaiueats y pabotHukos MKY «Ilentp ITTIMUCTI» undopManuio, HeoOGX0aHMYEO
A1 TpOBeACHUSA MPOBEPKH, HENOCPEICTBEHHO B XOI€ MpPOBEPKH TpeGOBaTh OT
YIOJHOMOYEHHEIX Ha 0O0pabOTKy IepCOHANBHBEIX JAHHLIX JOMKHOCTHBIX JIMII
yTOUHEHHA, ONOKMPOBAaHHA WM YHHYTOXKEHHS HEJOCTOBEPHBIX WM TONYYEHHBIX
HE3aKOHHBIM ITyT€M MEPCOHAJIBHBIX JaHHBIX; IPUHUMATh MEpPEI [0 IIPHOCTAHOBICHUIO
WIM TIpeKpalleHH1o oOpaboTKH TNepcOHANbHBIX JaHHBIX, OCYIUECTBISEMOH ¢
HapymieHueM TpeOoBaHu# 3aKoHojarenbcTBa Poccuiickoit @exmepauuu; BHOCHTE
aupextopy MKY  «lentp IINIMHUCII» npeanoxeHHss © COBEPIUEHCTBOBAHKH
NpaBoOBOrO, TEXHHUYECKOI0 M OpPraHU3aliMOHHOTO PperyIHpoBaHus obecrevyeHus
Oe30macHOCTH NepCOHANBHBIX JAaHHBIX NP HMX 00paGoTKe; NpeanaraTh AMPEKTOpY
MKY «Uentp IIIIMUCII» pemaTs Bompoc O MPUBICYEHHH K AUCIUMILIMHAPHOM
OTBETCTBEHHOCTH JIMll, BHMHOBHBIX B HapylIeHUM 3aKOHOZATENbCTBA Poccuiickoi
dejepaury B OTHOWIEHMH OOpabOTKKM NEPCOHANBHBIX JAAaHHBIX., YI€HBI KOMUCCHH B
OTHOLICHHH MEPCOHANILHBIX JaHHBIX, CTABIINX H3BECTHBIMH B XOJI€ MIPOBEPKH, MONMKHEI
co0monaTh KOHGUACHUHUANBHOCTE NEPCOHATHHEIX AaHHEIX.

2.8. IlpoBepka ycnoBui 00palOTKM NEpPCOHANBHEIX AAHHBEIX HOKHA OBITH
3aBepIlieHa He To3uHee 4deM 4epe3 30 1OHEH CO JHA NPUHATHS pemeHHS 00 ee
NPOBEACHHUU.

29. Tlo pesyneraraM HpOBEAEHHOH IPOBEPKH YCIAOBHHA  0GpaboTKM
NIEPCOHANILHBIX NaHHEBIX MPEACeaaTells KOMHCCHH B CPOK He I03JHee TpeX AHEeH cO JHs
OKOHYaHMA IIPOBEPKH mnpeactasnader pupexropy MKY «lentp ITTIMHCII»

NMCbMEHHOE 3aKIIOYeHHe ¢ yKa3aHMEM Mep, HeOOXONMMEIX MJs YCTpaHeHHs
BBISBJICHHBIX HAPYIIEHHMIA.



Iprnoxenne Ne 6

K TIpHKa3y MyHUIUIATEHOTO Ka38HHOIO YUPekACHHA
«lenTp Hcuxonoro-nejaroruyecko,

MEMMITMHCKON M COLMATEHOH IIOMOII»

or 25.08.2025 Ne 5

IIpaBHsa pa6oThI ¢ 0Ge3JIMUeHHBIMH MEPCOHATLHBLIMH JAHHLIMH
B cjIyyae UX 00e3/ITNYHBAHUSA

1. O0ixue no/10KeHHS

1.1. Hacrosimue ITpaBuna paGoThl ¢ 00e31MYeHHBIMHU TIEPCOHAIBHBIMHU JIaHHEIMH B
cydae 00€3NMHUYMBAaHHA IIEPCOHANBHBIX AaHHBIX (manee - IIpaBuia) pa3paboTaHBI C
ydetoM TpeboBanuit @enepanpHoro 3akoHa oT 27.07.2006 Ne 152-03 «O
TIIepCOHANBHEIX AaHHEIX» (manee — QenepanbHbiii 3akoH Ne 152-@3) u ompenensroT
nopAnoK paboTsl ¢ 06€3IMYCHHBIMY IEPCOHANBHBIMH JAHHBIMH.

1.2, IToHATHS W TepMHHBI, Hcmoab3yeMble B [IpaBUiax, IPUMEHSIOTCA B TOM Ke
3HAYEHHH, 4YTO B B PefepansHoM 3akone Ne 152-03.

2. Yenosus 00e31HYHBAHEA

2.1. OOGe3nuuuBaHHE [EPCOHANBHBIX JAHHBIX MPOH3BOAMTCS €  UENBK
dbopMupoBaHUs CTaTHCTUYECKHUX IaHHBIX, CHIDKEHHA ymepba oT
HECAHKIIMOHMPOBAHHOIO pAa3sTIalICHHs NMEPCOHANBHBIX NAHHBIX, MOBBIMICHHS YPOBHS
3aIMINEHHOCTH TIePCOHANBHBIX aHHBIX.

2.2. Crnocobm o6e3nmuuMBaHWs TpPH YCIOBUM JaibHelmel o6paboTku
MEPCOHANBHBIX JJAHHBIX:

yMeHbIlleHHe Iepedns o0pabareiBaeMbIX CBEJNCHHMH; 3aMEHA YacTH CBEACHUH
HACHTH(HUKATOPAMH;

060061IeHue - TOHMKEHHE TOYHOCTH HEKOTOPBIX CBEIEHUH; NOHMKEHHE TOYHOCTH
HEKOTODPBIX CBeJeHUH (Hampumep, «MecTo XHTEILECTBa» MOXEeT COCTOSNTH M3 CTpPaHH,
HHJEeKCa, FOpo/a, YJIHIEL, A0Ma W KBAPTUPEI, @ MOXET OBITh YKa3aH TOJbKO TOPOX JIKb0
HaCEeJICHHBI IYHKT);

JielieHHe CBedeHMH Ha dacTd W o0paGoTka B pasHBIX HH(QOPMAaIHMOHHBIX
CHCTEMax; APYI'He CIOCOOHI.

2.3. Jupexkrop MKY «lentp IMMIMUCII» npuapMaer pelleHHe o
Heo0X0AUMOCTH 00e3TMUMBAHNS TEPCOHAILHBIX JaHHBIX.

PaGOTHUKH, HENOCPEICTBEHHO OCYLIECTBAAIOMNE O00paboTKy IIepCOHANBHEIX
J@HHBIX, TIOATOTABJIMBAIOT MIPEIOKEHUS [0 00€3TMYHMBAHHIO TIEPCOHANBHEIX AaHHBIX,
000CHOBaHHE TaKOM HeOOXOMHMMOCTH ¥ crloco0 00e3THUMBaHMUS.

PaGoTHuKH, oOcayxuBalomue ©0a3bl JaHHBEIX C IIEPCOHAJIBHBIMH JAHHBIMH,
COBMECTHO C OTBETCTBEHHLIM 3a OpTraHM3alui0 00pabOTKH NEepPCOHANBHBIX AAHHBIX,
OCYLIECTBISIOT HEIOCPEACTBEHHOE 00e3MUMBaHIe BEIOPaHHBIM CIIOCOGOM.

3. Ilopsaaok paGoTel ¢ 06e3THYeHHBIMH NEPCOHANBHBLIMHA JAHHBIMH

3.1. O6Geanuuennsle MEPCOHANBHEIE MAaHHBIE HE TMOLJEXKAT PAsMAICHHIO K
HapYIIEHUIO KOHPUIEHIMATEHOCTH.,



3.2. OOe3nuyeHHble NEPCOHANBHBIE JAaHHblE MOIryT o0OpabaTbiBaThC C
UCIIONb30BaHUEM U 0€3 HCITONB30BaHUS CPECTB aBTOMATH3ALIUH,

3.3. IIpu o6paborke 0OE3NUUEHHBIX MEPCOHANBHEIX MAHHEIX C HCIONB30BAHMEM
CPEeICTB  aBTOMATH3allMM  HeOOXOIMMO  COOMIONeHHWe: TApONIBHOH  IONUTHKH;
AHTHBHPYCHOH IOJHTHKH; IIOpAKa AOCTyIa B TMOMEIUEHHs, rae oOpabaThIBarOTCs
[IepCOHANIbHbIE HaHHEIe.

3.4. Ilpn obpaboTke 00e3NMUYEHHBIX MEPCOHANBHEIX JAHHBIX 0e3 HCONb30BAHHUS

CPENCTB aBTOMATU3ALMH HeobxoauMo cobniofieHHe: TIOpAaKa NOCTyNa B IIOMEIIEHHS,
rae o0pabaTEIBalOTCS MEPCOHAIBHBIE TaHHbIE.



Hpunoxenne Ne 7

K IIpUKa3y MYHHI[HNIATEHOTO KA3EHHOTO YUPEeXICHUS
«L[eHTp HCHXOHOFO-HGH&I‘OI‘HHGCKOE,

MEAUIFHCKOH H COLHANBEHOH IIOMOIIH»

oT 25.08.2025 Ne 5

Mopsigok yHHUTOKEHHS EPCOHANBHBIX AAHHBIX B MYHHIIHIAIBHOM 0I0AKeTHOM
YUpeKIACHHH TONOJHATENbHOro 00pasoBanns «Cepepo-Enncelickan ciopruBHas
LKOJIA»

1. O6mme moaoxeHusn

1.1. Tlopsmox YHMUTOXKEHHS IIEPCOHANBHEIX JAHHBIX B MYyHHUIIHIATEHOM
OIOMKETHOM YUpeXIeHHH JomojHuTensHoro obpasoBanua «Cesepo-Ennceiickas
CIOPTHBHAA IKoja» (nanee — [lopAAOK) yCTaHABIHBAET CIIOCOOBI YHHYTOXEHHSA W
06e3TMYMBAHMA HOCHTENEH, CONEepKAIIMX TiepCOHANBHBIE MHaHHEIE CyOBEKTOB
NepcoOHaNbHEIX JAHHEBIX, 8 TAKXKE JIUL, YIIOTHOMOYEHHEIX MPOBOJUTH 3TH NPOUEAYPHI.

1.2. Hactosmmit IMopsmox paspaGoTan c yderom TpeGoBanmid DenepansHOro
3akoHa oT 27.07.2006 Ne 152-D3 «O mepcoHanbHbIX JaHHBIX» (fanee — @enepaibHEIH
3akoH Ne 152-®3), npukasa Pockomuanzopa ot 28.10.2022 Ne 179 «O6 yTBepxaeHuu
TpeGoBaHuil K IOATBEPIKACHHUIO YHUUTOXKEHHA MEPCOHANBHBIX JAHHBIX?.

2. lIpaBria yHHYTOXKEHHA HOCHTEIEH,
coJep:KALIMX NepCcoHAJbHbIC JAHHBIE

2.1. VHUYTOXKEHHE HOCUTeNel, COHEePIKAIIUX NepCOHANBHbIE JaHHbIE CYOBEKTOR
IEePCOHANIBHEIX AAHHBIX, JOJKHO COOTBETCTBOBATE CIIENYIOMIMM IIPABHIIAM:

OBITE  KOHQUIESHIMAILHBIM, HMCKMOYas  BO3MOXHOCTE  TIOC/IAYIOLIEro
BOCCTaHOBJICHMS,

0(OPMITATHCS FOPUIHYECKH, B YAGCTHOCTH, aKTOM O BEICNICHHH K YHUITOXKEHHIO
HOCHTENEH, COIEpX AIIUX IepCOHANBHBIE AaHHbIE CYyOBEKTOB MEPCOHANBHBIX JaHHBIX,
¥ aKkToM 00 YHMYTOXXEHMM HOCHTENEH, COAepXallx [ePCOHANbHBIE [aHHBIC
CyOBEKTOB I€PCOHANBHBIX JAHHEIX;

JIOJKHO TPOBOAMTHCS KOMUCCHEH M0 YHHYTOXKEHHIO IEPCOHATIBHBIX JAHHBIX;

YVHHYTOXEHHE JO/DKHO KAacaThCs TONBKO TeX HOCUTENed, comepiarux
IepCOHAIBHEIE HaHHbIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX, KOTOPhIE IIOIJICKAT
VHHYTOXKEHHI0 B CBS3M C HCTEHEHHEM CpOKa XpaHeHHd, MAOCTIKCHHMEM ILelH
00pabOTKM YKA3aHHBIX IEPCOHANBHBIX JAHHBIX NHOO yTpaTod HeOOXOMHMOCTH B MX
IDOCTYDKEHHM, He JOolycKas ciay4afHOro MM [peJHaMEepPEeHHOro YHHYTOXEHMS
AKTYaJTBHBIX HOCHTENEH.

2.2.  OcHOBaHMAMH JJI1  VHHYTOXKEHHA  JOKYMCHTOB,  COJEpXallHX
TIEpCOHANBHEIE AAHHBIC, SIBISIFOTCS:

OT3BIB COMNACHA CYOBEKTa INepCOHANBHBIX JNAHHEIX, €CAH OTCYTCTBYIOT HHEIE
3aKOHHbIE OCHOBaHHS 00pabOTKH IEPCOHANBHBIX JAHHBIX, B CPOK, He IPEeBBILIAOIHN
TpUAUATH JHEH ¢ AaTel MOCTYIICHHSA OT3BIBA;

HOCTIXeHHe Ieneli 06pabOTKH IIEPCOHANBHBIX JaHHBIX B CPOK, HE MPEBLINIAIOINMH
TPUALATA AHEeH C JATHl AOCTUXKEHHA Leid 0OpaGOTKY IepCOHANBHBIX NAHHBIX, €CITH



HHOE HE NPEeIyCMOTPEHO 3aKOHOAATeNhCTBOM Poccuiickoii ®expepauun B 06aacTu
NEPCOHANBHBIX NAHHEIX;

HCTEYEHHE CPOKa XpaHeHHs TIePCOHANBHLIX MAAHHBIX, OrOBOPCHHOTO B
COOTBETCTBYIOIIEM COIJIALIEHUH 3aMHTEPECOBAHHEIX CTOPOH;

BLUABIIEHHE (hAKTOB HEIIPaBOMEPHOH 00paGoTKH NMePCOHANBHEIX JaHHEIX.

3. Ilopsinox yHHUTOKeHHSI HOCHTeJIeil, Cogep/ANINX MepCOHAIbHbIE JAHHbIE

3.1. IlepcoHansHble JaHHble CYOHEKTOB IIEPCOHANBHEIX JAAHHBIX XPAHATC He
AoJblIe, YeM 3TOro TpeOyloT HenM uX oOpaGoTKM, W IOANENAT YHUYTOXKEHHIO IO
WCTCHEHHH CPOKa XpaHeHHs, INOCTIKeHHH Ienel oGpaGoTKu WM B cilyyae yTpPaThl
HeOOXONMMOCTH B HMX MOCTI)KGHHH, a TakXe B MHBIX CIIy4asX, YCTaHOBJIEHHBIX
®enepanpHEIM 3aK0oHOM Ne 152-D3,

3.2. Hocurenu, cozepxampe IepCOHaNbHBIE  JAHHBIE  CYyOBEKTOB
IIEPCOHANBHEIX  JaHHBIX,  YHHYTOXKAKOTCA  KOMHCCHEH 10  YHHYTOXEHHUIO
NIGPCOHANBHBIX JTAaHHBIX, YTBEPKACHHOW MPHKA30M MYHUIMOAILHOIO Ka3EHHOIO
yupexaenna  «LleHTp ncuxonoro-negaroruyeckod, MEAMIHMHCKOM M COIMAIbHOMN
nomou» (manee — Komucensa, MKV «entp ITTIMUCIT»

3.3. Hocurenn, coJiepxKaliue [epcoHaNbHEIE JaHHbBIEe cyOneKToB
IIEPCOHANBHBIX JIaHHBIX, YHWYTOXKalOTCA KoMHccmell B CpoOKH, YCTaHOBIEHHEIE
QenepansHEIM 3akoHOM Ne 152-03.

3.4. Komuccus npou3BomUT 0TOOp HOCHTENeH TNEpCOHANBHBIX NAHHBIX,
NOANEXAMMX  YHHYTOXKEHHIO, ¢ YyKa3aHMeM OCHOBAaHHMH JUIS  YHHYTOKCHHS.
OdopmisieTcs  akT © BbUIENEHMH K YHHUTOXEHHIO HOCHTENeH, coepiKaliux
NIEpPCOHATBHEIE JIAHHEIE.

3.5. VHHYTOXEHMe HOCHTENEH, CoNepKallluX IepCOHANBHBIE TaHHEIE CyOHEKTOB
NIePCOHANBHBIX HAaHHBIX, MPOH3BOIAMTCA B MPUCYTCTBHH Bcex uneHoB Komwccuy,
KOTOpBIE HECYT IIEPCOHANIBHYIO OTBETCTBEHHOCTb 3a IIPABHUIBHOCTE W IIOJNHOTY
YHHYTOXEHHS IIEPEUNCICHHEIX B aKTe HOCHTENEH.

3.6. VYHHYTOXEHHE II€pPCOHANBHBIX [MAHHBEIX, €CIM 3T0 JAOIIycKaeTcs
MAaTepUANBEHBIM ~ HOCHTEJEM, MOXET IIPOU3BOLUTHCA CIIOCOOOM, WCKIIOYAIOIINM
AallbHEHIIyI0 00paboTKy 3THX NEPCOHANBHBIX HaHHBIX C COXPAHEHHEM BO3MOMXHOCTH
06pabOoTKH HHBIX JAHHEIX, 3a()MKCHPOBAHHBIX Ha MATEPHATFHOM HOCHTENE.

YauuTtoxkenue HOCHUTENCH, COMEPXKAWIMX  TIepCOHANBHRIE  JaHHBIE,
OCYILECTBIISIETCA B CHEAYIOMEM MTOPALKE:

YHHYTOXKEGHHE TICPCOHANBHBIX [JAHHBIX, COACPXKALIMKCH Ha OyMaxHBIX
HOCUTEJX, OCYIIECTBIIAETCA IIyTEM H3MENbYeHHS Ha MEJNKHE YacTH, HCKITIOYAoLIHe
BO3MOXHOCTb MOCJIEAYIOLIEI0 BOCCTAHOBICHHS MHGMOpPMAIIHH,

Xpausupxces Ha [IOBM u (unm) Ha mepe3anuchiBaeMBIX CHEMHBIX MAITHHHBIX
HOCHTENAX HH(OPMAIMH, HCTONB3YEMBIX Ui XpaHEHHs unpopmarun Bue IIDBM
(rreru - HaKONMTENAX, BHEIHUX JKECTKHX JucKax, CD-AuCKaxX U MHEIX yCTpOHCTBax),
IPOM3BOIAMTCA € MCHOJIB30BAHUEM IMITATHEIX CPEACTB HHQOPMAIMOHHEIX U
OIIEPALTHOHHEIX CHCTEM;

YHUYTO)KGHHE IICPCOHANBHBIX JAHHBIX, COAEPXKAIIHMXCS H4 MAMIMHOYUTAEMBIX
HOCHTEJX, KOTOPhIE HEBO3MOXKHO YHHYTOXHTH C IOMOINBI0 LITATHBEIX CPE/CTB
MH(QOPMAIMOHHEIX M ONEPAIHOHHBIX CHUCTEM, HPOW3BOAMICA IIYTEM HAHECEHHS



HOCHTENSM  HEYCTPaHMMOTO  (U3MYECKOTO  IIOBPEXKAEHUS,  UCKIIOUAIOLIEro
BO3MOXXHOCTH MX HCIONB3OBAHHA, a TaKke BOCCTAHOBJIEHHS NAHHBIX, B TOM YHCIE
myTeM AeHOPMHPOBAHUS, HapPYIIEHHA €IMHOM LETOCTHOCTH HOCHTEIA.

4. Hopapok oopmMiieHHs JOKYMEHTOB
00 YHMYTOKEHHH [EPCOHAIbHBIX JAaHHBIX

4.1. Ha Bce oToOpaHHBIE K YHHYTOKEHHIO MaTCPHallbl COCTABILICTCH aKT 06
VHHYTOXEHHH IIEPCOHANBHBIX J@HHBIX (mamee — akr 00 YHHYTOXEHHH),
COOTBETCTBYIOIIMI TPeGOBaHUAM, YCTAHOBNSHHBIM TpeOOBaHKMAMH K TIOATBEPHKACHHIO
YHIHTOXKEHHS TIEPCOHANBHBIX JAHHBIX, YTBEPKISHHBIMH pHKa3oM PockoMHaxsopa
or 28.10.2022 Ne 179.

B cnyuae ecru 06paboTKa IepCOHANBHEIX JaHHBIX OCYLIECTBIACTCS OCPaTOPOM
C WHCIONB30BAHUEM CpEICTB ABTOMATH3ALMH, IOKYMCHTaMH, IIOATBEPKAAOIINMH
VHUUYTOXEHHE [ePCOHANBHBIX JaHHBIX CyOBeKTOB NMEPCOHANBHBIX NAHHEIX, ABJIAIOTCA
akT o0 YHUYTOXKEHHM ¥ BHI'PYy3Ka ¥3 JKypHana pETHUCTpalUH coObITHl B
MHQOPMAITOHHOH CHCTEME IEPCOHATBHBIX NaHHBIX (flajiee - BHITPy3ka K3 KypHaia).

4.2. AKT 00 yHMYTOXEHWH NEPCOHANBHBIX NAHHBIX IOAMHUCHIBACTCA HICHAMH
Komyicenn 1 yrBepxaaerca gapekropoM MKV «llentp ITIMUACID.

43. AKTBI O BBIIEEHHH K YHHUYTOKEHHMIO HOCHTENEH, COIepXalluX
NepCOHANBHBIE JIAHHEIE, XPAHATCS B TEUEHHE CPOKA XPaHEHWs, IPEAyCMOTPEHHOIO
HOMEHKJIaTYpOH e,

4.4, AKTH 06 YHHYTOXKEHHM M BBITPY3Ka U3 JKypHaja pETHCTpallld XpaHATeA B
TeueHH’e TPeX JIET ¢ MOMEHTA YHHYTOXKEHHUS MePCOHANBHBIX NaHHBIX.






